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Pazgen 1. O0mme mo1o:KeHust

1.1 IIpenmer peryiupoBaHusi.

AJIMUHHCTpPATUBHBIA pErjaMeHT NpeaocTaBlieHns MyHuUunansHoi ycinyru «lIpemocraBienue wunbopmanuu o
NPOBEJCHUH SPMApOK, BBICTABOK HAPOJHOIO TBOPYECTBA, pEMEces Ha TEPPUTOPUU Topojckoro okpyra «l'opox JlecHoii»
(asiee — aAMUHHMCTPATHBHBIN PETJIAMEHT) Pa3pa0dOTaH B LIEJSX MOBBIIICHUS PE3YJITATUBHOCTH M KAa4ecTBa IPEIOCTABICHUS
MYHHUIUNAIBHON yCIyTH M0 MPEJOCTaBICHUI0 MH(GOPMAIMKM O NPOBEACHHM SPMapoOK, BBHICTABOK HAPOIHOTO TBOPYECTBA,
pemecen Ha TEPPUTOPHUU ToOpojackoro okpyra «lopox JlecHoit» (mamee - yciyra), co3gaHusi KOM(OPTHBIX YCIOBUH ISt
YYaCTHHKOB OTHOUICHHUH, BO3HUKAIOIINX IPH IPEIOCTaBIeHNH yciryrd. OnpenenseT cpoKd U MOCIEA0BaTeIbHOCTD IeHCTBUH
(aIMUHUCTPATUBHBIX TPOLEIYP), a TAaKKe MOPSAOK B3aMMOJCHCTBHS MEXIY 3asBHTEIEM W MYHHLUIAIBHBIM OHOJUKSTHBIM
yupexaenneM «Jlom TBopuectBa u gocyra «FOHOCTBY.

1.2. Kpyr 3asiBuTe €I,

3asBUTENSIMM Ha TpenocraBieHue ycinyrd «lIpenocraBienre WHGOpPMalMM O TPOBEICHUH SPMapoOK, BBICTABOK
HapoJHOTO TBOPYECTBA, peMecel Ha TEPPUTOPHU Topoiackoro okpyra «l'opox JlecHoi» sBIAIOTCS r00Oble (GU3MYECKHE U
IOPUANYECKHUE JIUIA.

1.3. TpeGoBaHus Kk NOPsIAKY HHPOPMHPOBAHMS O NIPeJOCTABJCHUH YCIYTH.

Opranuzanusi OTBETCTBEHHAs 3a NPEJOCTaBICHHE YCIYy'H — MYyHHIHUNAIbHOE OI0pKeTHOe YyupexaeHue «/Jom
TBOpuecTBa u pocyra «tOHocTe» (nanee — MBY «ATu/l «FOHOCTEY).

Mecto HaxoxneHus — 624205 o6n. CepmnoBckas, T. JlecHoid, yiu. [To6ensr, a. 15.

Kownrakrusriii Tenedon (34342) 4-21-36., (34342) 6-83-57. E-mail: dtm-unost@yandex.ru.

Caitr http://www.dtmunost.ru/;

I'paduk paboter: monemensauk — matHuma: ¢ 08.30 mo 17.30 gacoB mepepsiB ¢ 13.00 no 14.00 wacoB; cy66oTa-
BOCKPECEHBE — BBIXOIHOM.

Beimecrosiias opraHu3aiysi OTBETCTBEHHAsI 32 OPraHMU3alMI0 MPEJOCTABICHUS YCIYTH — MYHHIMIAJIbHOE Ka3eHHOE
yupexaenue «OTaen KyabTyphl aIMHHHCTpAIK ropojickoro okpyra «I'opox JlecHoi» (nanee - MKY «OTaen KynbTyph»).

Anpec: 1. JlecHoit, yn. KOounetinas, n. 2, rpaduk padotsr: mH-ut: 8.30 — 17.30, marauia: 8.30 — 16.30, mepepris: 13.00 —
13.48. KonrakTHble TenedoHsl: cekpeTaps (34342) 4-26-99.

1.3.1. HudopmupoBaHue o MopsIKe MPeJOCTaBICHHS YCIyTH OCYILECTBISIETCS CIeIyIONIMMHI CIOCO0aMu:

1) wemocpeactBenHo B momemieHusix MBY «ITuJl «tOHOCTBY, OKa3bIBAIOLIEro YCIyry: Ha HH(MOPMALHUOHHBIX
CTeH/1aX U B (hOpMe JIMYHOTO KOHCYJIBTHPOBAHUS CIIENMAINCTaM1, OTBETCTBEHHBIMH 3a NIPEI0CTaBIICHNE YCIIYTH;

2) Ha caiite MBY «/ITu/l «tOnocte»: http://www.dtmunost.ru/; va caiite MKY «Otnen kynetypsi» (http://kultura-
lesnoy.ekb.muzkult.ru/), B henepanbroii rocynapcTBeHHON HHPOPMAIIMOHHOM crcTeMe «EMUHBIN TTOPTAN TOCYIapCTBEHHBIX 1
MYHHITUTATBHEIX yeryT (Gyakmmii)» (http://www.gosuslugi.ru/), pernoHanbsHOM TOCYAapCTBEHHONW HHPOPMAITHOHHON CHCTEME
«ITopran rocymapcTBeHHbIX yeyT (GpyHkiuit) CBepaoBekoii odmacta» (http://66.gosuslugi.ru/pgu/);

3) mpu obpamenun no tenedony 8(34342) 4-21-36 — B BHE YCTHOIO OTBETAa HA KOHKPETHBIE BOIPOCHI, COAEPIKAIIIE
3anpanMBacMyro HH(HOPMAIIHIO;

4) npu obpamieHud 10 3JIEKTpoHHON moute e-mail: dtm-unost@yandex.ru — B ¢bopMe OTBETOB Ha MOCTABJICHHBIC
BOIIPOCHI Ha aJJpec IEKTPOHHOH MTOYTHI 3asBUTEIIS;

5) npu mucemennom obpamienuu (3ampoce) B MBY «/ITuJl «tOHoCcTh» — B (hopMe HHPOPMAIMOHHOIO MHChMa Ha
OyMa)XHOM HOCHTEJIE, IepeIaHHOTO TIOYTON MM HETTOCPEJCTBEHHO 3asBUTEIIO Ha PYKH.

[MouToBsrit agpec: 624205, 061. CeepanoBckas, T. JlecHoit, yi. [Tobensl, 1.15.

KoncynbTrpoBaHue 1Mo BOmIpocaM ITPEAOCTABICHHS YCIYTHM TPOBOIUTCS B JABYX (OpMax: YCTHO (JIMYHO WM TO
TenedoHy) U MMCHMEHHO.

Wudopmuposanme B MICEMEHHON (popMe OCYIIECTBISAETCS MPU MOTYYEHHH OOpaIICHUs 3asBUTENS O NMPEIOCTABICHUN
MTMCbMEHHOW KOHCYJIBTAIINH TI0 TPOLIEAype TpenocTaBieHus ycryra. OTBeT Ha oOpamieHue rotoBurcst B Teuenne 30 gHei co
JHS PETHCTPalUH MICEMEHHOTO OOpAICHHUS U HANPABJIAETCS 110 TOYTOBOMY aJIpecy, YKa3aHHOMY B OOpaIeHUH.

ITpu oTBerax Ha TeneOHHBICE 3BOHKM M YCTHbIE OOpalleHUs, JODKHOCTHBIC JIHIA MOIPOOHO M B BEXJIIHBOI (hopme
UH()OPMHUPYIOT 3asBUTEIICH 110 HHTEPECYIOINM HX BOIIPOCAM.

OtBer Ha Tee()OHHBIN 3BOHOK JIOJDKEH COJIepKaTh HH(OpMALIMIO O HAMMEHOBAaHUU OPraHU3alliH, B KOTOPYIO IOCTYIIHIT
3BOHOK, (haMWJIMH, UMEHH, OTYECTBE M JIOJDKHOCTHM pabOTHHMKA, NMPUHSABLIETO TeleOHHBIH 3BOHOK. Bo Bpems pasroBopa
JIOJDKHOCTHOE JIMIO JTOJDKHO MPOHU3HOCUTH CJIOBA YETKO, N30€raTh «IapajuIebHBIX Pa3rOBOPOBY» C OKPYKAIOUIMMH JIIOJbMHU 1
HE MPephIBaTh PasroBOp 110 NMPHYNHE MOCTYIUICHHS 3BOHKA Ha APYyro# armapat. PasroBop He 1omkeH npooikaTees 6omee 10 MUHYT.

ITpn wH()OPMHPOBAaHMH TOCPEICTBOM JIMYHOTO OOpaIleHHUs 3asBUTENsl CICIHAINCT, OTBETCTBEHHBIH 3a Takoe
MHPOPMHUPOBAHKE, JOJDKEH JaTh HMCYEPIIBIBAIOIIME OTBETHl HAa BCE BO3HUKAIOIIME Y 3asABHUTENST BOIIPOCHI, CBSI3aHHBIC C
MIPEAOCTABICHUEM YCIYrH. Bpems oxumaHus 3asBHTENEM IpHeMa CIEHUaIncToOM - He Oonee 15 MHHYT ¢ MOMEHTa
oOpamieHus.

1.3.2. Ha Untepner-caiite MBY «ITull «FOHOCTE» pa3Memaercs CleAyomas HHPOpMaIus:

1) mosHOE HaMMEHOBAHWE U MONHBIM OuTOBBIH anpec MBY «ITu]l «HOHOCTB», IPEIOCTABIAIONIETO YCIYTY;

2) wHomepa cipaBodHbIX TenehorHoB MBY «/1Tu/l «lOHOCTEY, MPEIOCTABISAIONIETO YCIAYTY;

3) 6i0K-cxema, 0TOOpaXKaroIas aIrOpUTM PEAOCTABICHHS YCIYTH;
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4) ampec QemepaibHOW TOCYIAPCTBEHHONH HWH(MOPMAIHOHHON CcHcTeMbl «EMWHBIA MOpTad TOCYIapCTBEHHBIX H
MYHHIUTATBHEIX yeryT (Gyrkmit)» (http://www.gosuslugi.ru);

5) ampec perHOHaNBHOW TOCYJapCTBEHHOW HMHGPOPMAIUOHHONH cHcTeMbl «[lopTanm  TOCYAapCTBEHHBIX U
MyHHIMOATBHBIX yeayT (byrkimit) Ceepamosckoit oomactmy (http://66.gosuslugi.ru/pgu);

1.3.3. KoHcynbTalnuy OKa3bIBAIOTCS CHCHUAIMCTAMH W OTBeTCTBeHHbIMH JuiiaMu MBY «ATull «lOnocTe» u
orBeTcTBeHHbIMU JInaMu MKV «Otnen kyapTyps» MO CIEAYIOMUM BOIPOCaM:

1) o mopsake NpeaocTaBiICHHS YCIYTH;

2) 0 MecTe HaXOXKACHHUS U KOHTaKTHBIX Tenieorax MBY «ITull «KOHOCTBY», OCYILECTBISIIOMIEIO OKa3aHUE YCITYTH;

3) 00 anpecax Unteprer-caiita MBY «ITull «OHOCTBY, (enepanbHOil TrOCylapCTBEHHOH HH(POPMAMOHHON
cucteMbl «ENWHBIA TOpTall TOCYIApCTBEHHBIX W MYHHIMMNAIBHBIX YCIyT ((YHKIHA)»; PErHOHAIBHONW TOCYIapCTBEHHOMH
nHPOPMAMOHHOH cucteMbl «IlopTan rocy1apcTBEHHBIX U MyHUIMIIABHBIX YCIyT ((yHKIHA) CBEpIUTOBCKOM 001acTh;

4)o mpouenype perucTpanuu 3asBUTeNeH Ha (eIepaqbHOM WM PETHOHAIBHOM MOPTAle TOCYJapCTBEHHBIX H
MYHHIUTATBHBIX YCIyT (QyHKIHN);

5) 0 HauMEHOBaHHH HOPMATHUBHBIX PABOBBIX AKTOB, PETYIUPYIOIINX MPEIOCTABICHHUE YCITYTH;

6) o pexume mpuema crerpanuctTaMd MBY «/1Tu/l «FOHOCTEY», OKa3bIBAIOIIUMHE YCIYTY;

7) o mnopsake ob)kanmoBaHWM JeUCTBUi (O€3MEWCTBHS) NOIDKHOCTHBIX JIMIl, OTBETCTBEHHBIX 3a IPEIOCTABICHHE
YCITyTH.

Pa3znen 2. CtaHaapT npeocTaBjieHus yCIyTa

2.1. HaunmeHoBaHue yCayru.
«IIpenocraBnenne nHGOpMAINK O MPOBEACHUHN SIPMAapOK, BHICTABOK HAPOJHOTO TBOPUYECTBA, pEMECE HA TEPPUTOPUH
ropoackoro okpyra «I'opox JlecHoii»

2.2. HaumeHoBaHue yupexkIeHHs, IPEeAOCTABIAIONIETO YCJIYTY.
VYcenyry npenocrasisieT MyHHLMIIAIbHOE OI0DKeTHOE yupeskaeHue «JloM TBopuecTsa 1 gocyra «FOHOCTbY.

2.3. Omnucanne pe3yJbTaTa NpeJoCTABICHUS YCIYTH.

Pe3ynpTaToM npenocTaBieHUs YCIyTH SBISETCS:

1) wuHOpMHUpPOBaHKE 3aUHTEPECOBAHHBIX JHIl 0 npoBeaeHHH MBY «ITull «FOHOCTH» SpMapoK, BEICTABOK HAPOIHOTO
TBOPYECTBA, PEMECE;

2) anoHcupoBanue nposeaeHuss MBY «/1Tu/l «FOHOCTE»» ipMapoK, BBICTABOK HAPOJHOTO TBOPYECTBA, PEMECET;

3) 000CHOBaHHbIH OTKa3 B IPEAOCTABICHHH YCITyTH.

2.4, Cpok npegocTaBJjieHHs YCJIYIH.

Cpokn TpemoCTaBICHHUs YCIYTH OIPEACISIIOTCS B 3aBHCHMOCTH OT HCIOIBb3YEeMOTO BHAAa HHGOPMHUPOBAHUS B
COOTBETCTBHH C yCIOBUSIMU HACTOSIIIIETO aIMUHUCTPATHBHOTO PETIAMEHTA:

2.4.1. Tlo tenedony: 8 (34342) 4-21-36

NPU  UCMONb30BaHUU CPEACTB TeneoHHOW CBsi3u MH(OpPMALUs O MPOBEJCHUH SIPMAapOK, BBICTABOK HAPOIHOTO
TBOPYECTBA, peMecesl Ha TepPUTOPUH Topoackoro okpyra «l'opox JlecHoi» npenocTaBisieTcsi NONydaTes0 YCIyrd B MOMEHT
oOparicHus;

B cnyuyae ecnu cneruanuct MBY «/ITull «OHOCTB», OTBETCTBEHHBIN 3a OKa3aHHE YCIYI'M HE MOXKET OTBETHTHb Ha
BOIIPOC IIOJTy4aTelisl YCIyrd HEMEUIEHHO, Pe3yJIbTaT PACCMOTPEHHs BOMPOCa JODKEH OBITH COOOIEH 3asBUTEIO B TEUCHHE
JIBYX 9acCOB C MOMEHTa 0OpalieHus;

B CIIy4ae eCJIM CHELHaHNCT, IPUHABIINK 3BOHOK, HE MOXET CaMOCTOSATEIFHO OTBETHTh Ha IMOCTABIICHHBIC BOIPOCHI,
TeneOHHBIH 3BOHOK JIOJDKEH OBITH IepeasipecoBaH (IIepeBeieH) Ha Ipyroe JODKHOCTHOE JINI0, KOTOPOE MOXKET OTBETUTH Ha
BOIIPOC TOJTy9aTeNs! YCIYTH, WIIH %K€ 0OpaTHBIIEMYCS JIMITY JOJDKEH OBITh COOOIIEH Telae(h)OHHBII HOMEP, TI0 KOTOPOMY MOKHO
TTOTYYUTh HEOOXOINMYIO eMy HH(POpPMAITHIO.

2.4.2. Ha undopmannontom creuge MBY «ITull «FOHOCTBY:

Ha MHPOPMAIIMOHHOM CTEHJIE, PACIOJIOKEHHOM HemnocpeacTBeHHo B mnomeniennn MBY  «/ITuJl «OHocTbY,
uH(popManus MPeaoCcTaBiIsIeTCs B COOTBETCTBUH ¢ pesxkuMoM paboTel MBY «/ITu/l «lOnocThy.

2.4.3. Ha MWureprer-caiite http://www.dtmunost.ru/ MBY «ATuJ] «FOHOCTE» uH(pOpMALUS MPENOCTABISIETCS
KPYTJIOCYTOYHO.

2.4.4. Tlo nUCBMEHHBIM OOpAIICHUSIM:

npu MHGOPMHUPOBaHUH B (popMe OTBETOB Ha OOpAICHMS, MOJyIEHHBIE IO IEKTPOHHOH MMOYTe, OTBET Ha oOpalieHue
JIOJDKEH OBITh HAIPABJICH I10 AJICKTPOHHOM ITOYTe Ha AJICKTPOHHBIA a/ipec 00paTUBIIErocs, B CPOK HE MO3aHee 5 pabounx nHeH
C MOMEHTA ITOCTYTUICHHS 00pAICHHS;

pu HHPOPMHUPOBAHUH B BHJIE OTCHUIKH TEKCTOBOW WH(POPMALUK Ha OYMa>kHOM HocHTele (MH()OPMAIIMOHHOTO ITHCHMa)
[0 TI0YTE OTBET Ha OOpalleHHe HaIpaBIseTCS Ha ITOYTOBHIM aapec 3asBUTENs B TedeHue 30 AHEH cO JHSA perUCTpaIud
oOpameHus.

2.4.5. Ilpu nuyHoMm oOpameHnd HHOOPMAITHS IPEIOCTABIIIECTCS B COOTBETCTBHH C IPpad)uKOM PabOThI CIEHUAINCTA,
OTBETCTBEHHOT'O 3a MPENOCTAaBICHUE YCIyrH. MakcuMmaiabHOE BpeMs IPEAOCTaBJICHHS YCIyTH IpPH JIMYHOM OOpaleHUU
cocTtaBigeT 15 MUHYT.
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I'paxnane, obparuBmmecs B MBY «ATu/l «FOHOCTEY C 1I€TBIO MTOMYyYSHHS YCIIyTH, B 003aTEIHHOM TOPSIIKE JOIDKHBI
ObIT> MH(OPMHUPOBAHBI CHEHAIUCTAMU 00 YCJIOBHSAX OTKa3a B MPENOCTABJICHUHM YCIYTH W O CPOKaxX BBIIAYM Pe3yJIbTAaTOB
yCIyTH.

2.5. IIpaBoBbIe OCHOBAHUS 115 MPEIOCTABICHHUS YCJIYTH:

IIpenocraBieHue yciIyru OCyIIECTBISIETCS B COOTBETCTBUU C:

1) Kouctutyuueii Poccuiickoit denepanunu, IpuHITONH BCCHAPOAHBIM rofiocoBanueM 12.12.1993;

2) VYkaszom IlIpesugenra Poccuiickoit ®eneparmu ot 31 nexabps 1993 roga Ne 2334 «0
JOTIOJTHUTEBHBIX TAPAHTHAX MPaB rpakJaH Ha HHYOPMAIHIO» (C M3MEHEHHSIMN);

3) ®epepanbHeM 3ak0HOM OT 2 Mas 2006 roga Ne 59-03 «O mopsake paccMOTpeHHWs! OOpalleHHil TpaxkaaH
Poccuiickoit @enepanum» (¢ U3BMEHEHUSIMH);

4) ®enpepanbHbIM 3aK0HOM OT 27 miosst 2006 roma Ne 149-D3 «O6 urdpopMarmu, MHPOPMAITHOHHBIX TEXHOIOTHSIX H
3amuTe nHGopManum» (C U3MEHEHUSIMH);

5) ®enepansHpiM 3akoHOM OT 26 gekabps 2008 roma Ne 294-03 «O 3amure mNpaB IOPUANYECKHX JIHMI[ U
UHIUBUAYAIBHBIX MpPEANpPUHUMATENeH MPH OCYIIECTBICHHH TOCYAapCTBEHHOIO KOHTPOJS (HAA30pa) M MYHHUIMIIAIBHOTO
KOHTPOJISD) (C MI3MEHEHHUSIMH);

6) ®enepanbhbiM 3akoHOM 0T 27 utonst 2010 roga Ne 210-®3 «O6 opraHU3alMy OPEIOCTABICHHUS TOCYAapCTBEHHBIX
1 MYyHHIUNAIBHBIX YCIYT» (C M3MEHEHUSIMH);

7) ®enepanbpHbIM 3akoHOM 0T 9 despans 2009 roma Ne 8-d3 «O0 obecneyeHHH IOCTyna K HHPOPMALUH O
JeITEIFHOCTH TOCYJapCTBEHHBIX OPTaHOB M OPTaHOB MECTHOT'O CAMOYTIPABICHMUSDY (c n3MEeHEHHAMN);

8) ®denepanbHbM 3aK0HOM OT 9 OKkTs0pst 1992 roma Ne 3612-1 «OcHoBBI 3akoHOMaTE bCTBA Poccuiickoit deneparu
0 KyJbType» (C N3MEHEHUSIMMN);

9) ®enepanphbiM 3akoHOM 0T 27 ampens 1993 roma Ne 4866-1 «O6 o6GkamoBaHWK B CY[I JCHCTBHN W pEIICHHI,
HapyIIAIONINX IIPaBa U CBOOOIBI TPaKIaH» (C M3MEHEHUSIMH),

10) ®enepasnphbiit 3akoH oT 1 gexabps 2014 roga Ne 419-D3 «O BHeceHHH U3MEHEHUIT B OT/IC/IBHBIC 3aKOHOIATEIbHBIC
akThl Poccuiickoiit depeparyy mo BOmpocaM COIMAIbHON 3alllMThl HHBAIUIOB B CBsI3M ¢ paTudukaimeii KoHBeHu o npapax
WHBAJIHJIOBY,;

11) O6nactHeiM 3akoHOM OT 22 wmrons 1997 roma Ne 43-O3 «O KynbTypHOW JEATEIBHOCTH Ha TEPPUTOPHU
CBepanoBcKoit 001acTu» (C U3BMEHCHUSIMU);

12) mocTaHOBNEHHEM TJIaBbl AAMHUHICTPALUK TOPOACKOro okpyra «I'opon JlecHoii» otT 28.06.2011 Ne
538 «O06 ucnomnennu monoxeHnit denepansHoro 3akona ot 27 utong 2010 roma Ne 210-@3 «O06 opranmzanuu
MIPEAOCTABICHHS TOCYIaPCTBEHHBIX M MYHHIIUIIATIBHBIX YCIyT»;

13) Tlonoxennem 06 MKV «Otzen KyIbTypsl 8 IMHHHACTPAIIMH TOPOACKOTO OKpyra «Iopos JlecHoi»;

14)  YcraBoM MyHHIMITATBHOTO OFO/KETHOTO YUpexaeHus «JloM TBopuecTBa u mocyra «FOHOCTDY.

2.6. HcuepnbiBaommii nepeyeHb T0KYMEHTOB, HeO0XOMMBIX /ISl TPeI0CTABJIEHUS] YCIYTH.

2.6.1. JlokyMeHTbl U HH(OPMAIHs, KOTOPbIE 3asBUTEb JO/DKEH NPEIOCTAaBHTh CAMOCTOSTENBHO (B TOM 4YHCIIE
JIOKYMEHTBI JIMYHOTO XPAHEHN ), TIOPSIAO0K U CIIOCOOBI UX MPEJOCTABICHUS:

— Ui TIOJy4EeHUs! YCIYTH B 3JCKTPOHHOM BHUje B ceTH MHTepHeT OT 3asBHTENel He TpeOyeTcsl MpeaocTaBiIeHHE
JOKYMEHTOB (6J1aHKOB, OpM 0OpalleHHi U UHBIX TOKYMCHTOB);

— I8 moJTydeHUsl yeryrd npu auaHoM oopamieaun B MBY «J[Tu/l «KOHOCTEY 3asiBUTENb MPEIOCTABISCT YCTHOS HITH
MMMCbMEHHOE o0pamieHne (3ampoc) O NpenocTaBiIeHuH yciryrd (dopma obpamenuss B Ilpunmoxenun Ne 2 HacTosmiero
aJIMUHHCTPATUBHOTO pETJIaMEHTa). 3asBUTENIb MOXKET HAIlPaBUTh oOpalieHue (3armpoc) o MpeJOCTaBICHUH yCIyTd Ha ajpec
anekTpoHHOU moutel MBY «ITu/l «lOHOoCTBY.

2.6.2. IlpemocraBieHus NOKyMEHTOB M WH(OpPMalWH, BBIABAEMBIX II0 pe3yJbTaTaM OKa3aHUS YCIYT, KOTOpBIE
SIBISIIOTCS.  HEOOXOIMMBIMH ¥ OOS3aTEIBHBIMH JUIA HPENOCTABICHUS YCIYyT W MPEAOCTAaBISIOTCS OpraHu3alysIMH,
Y4YaCTBYIOUIMMH B NIPEIOCTABICHUH YCIYT, KOTOPBIE 3asBUTEINb TOJDKEH MPEACTABUTh CAMOCTOSATENLHO, HE TPeOyeTcsl.

2.6.3. IlpemocraBieHusi JOKyMEHTOB U HWH(OpMalUH, KOTOPbIE HAXOJATCS B PACIOPSDKEHUH TOCYAAPCTBEHHBIX
OpPraHoOB, OPraHOB MECTHOTO CaMOYMpABJICHHS W TMOJBEJOMCTBEHHBIX WM OpPraHU3alUsAX, KOTOpbIE 3asBHTENIb BIpaBe
MIPEACTaBUTh 1O COOCTBEHHOH WHHMIIMATHBE, TaK KaKk OHM TMOJJIEKAaT NpPEACTAaBICHUIO B paMKax MEXBEJIOMCTBEHHOTO
WH()OPMAIIMOHHOTO B3aUMOJEHCTBHS, He Tpedyercsi.

2.6.4. TpebOoBaHue MpenOCTaBICHHS 3asBUTEIEM APYTHX JTOKYMEHTOB B KaueCTBE OCHOBaHHS JUISl NPEIOCTABICHUS
YCIYTH HE JIOITyCKaeTcsl.

2.7. Ilepeuens ocHOBaHMii 17151 0TKa3a B IPHEMe JOKYMEHTOB, HEO0OX0UMBIX JJIsI MIPEIOCTABJIEHUS YCJIYTH.
OcHOBaHUi1 171 0TKa3a B IPUEMe JOKYMEHTOB, HEOOXOIUMBIX IS IIPESIOCTaBICHHUS YCIIYTH, HE UMEeTCH.
2.8. Ilepeyens ocHOBaHMIi 1JIsl 0TKAa3a B IPeJ0CTABJICHUM YCIYTH:

1)3ampanmBaemast HH(POPMALKS HE CBsI3aHA C ISATEIBHOCTHIO YUPEKACHHUS 10 OKA3aHHIO yCIIYTH;

2) 3ampaiiMBacMblii 3asBHTEIEM BHI HH(OOPMHPOBAaHWS HE MPEAYCMOTPEH HACTOSIIMM aJAMHHHUCTPATHBHBIM
PEerIaMeHTOM;

3) TEKCT BIEKTPOHHOTO OOPAIIEHHUS HEe OAIACTCS TPOUTEHHUIO;
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4) obparnieHne COACPKUT HeIEH3yPHBIE HITH OCKOPOUTENBHbIE BRIPAYKCHHSL.
2.9. Yeciyra npeaocTasiisieTcs 3asBUTETI0 0eCILIATHO.

2.10. MaxkcuMalbHBIii CPOK 0KMIAHUS B OYepeau NPHM MoAaye 3ampoca 0 MPeAOCTABJIEHHH YCJIYTHM U NpPH
MOJIy4YeHHH Pe3yJIbTaTa NPeAoCTABICHUS YCIyrH.

2.10.1. Bpems oxunaHus B Ouepeid NPH YCTHOM OOpalleHWM WIN I10/1aue 3asBUTENIEM NHUCHMEHHOTO OOpalleHHs
(3ampoca) HemocpenctBeHHO B MBY «JITu/l «FOHOCTE» HE TOJKHO MPEBHINIATE 15 MunyT.

2.10.2. Bpems oxumaHHs B O4YepeIy INpU IOJYYEHHH OTBETa Ha OOpalcHHe 3asBHTEIEM JIMYHO HE JOJDKHO
MPEBBILIATH 15 MUHYT.

2.10.3. B 2JeKkTpOHHOM BHJE yCIyra OKasbIBaeTcs 3asBUTENI0 HeMeuieHHO. [Iponece oka3aHus yCIyTd HAaUHHACTCS
npu obpamiennn 3asButens Ha caiit MBY «ITull «tOnocte» http://www.dtmunost.ru/, mm6o Ha caiit MKY «Otmen
KyaeTypbD» http://kultura-lesnoy.ekb.muzkult.ru/.

2.11. Cpok 1 nopsi0K perncTpanuy o0paleHus 3asiBUTEJIA 0 IPeJ0CTABJICHUH YCIYTH.

2.11.1. TTuceMeHHOE OOpallieHre, B TOM YKCie B (JOpME NEKTPOHHOTO JIOKYMEHTA, MOISKUT 00S3aTe/IbHOM PErHCTPAlid B JICHb
nioctyruiennst ooparuenyst B MBY «TuJl «FOHoctb». Pervctpaiwist oOpariieH il mpor3BOAUTCS B IeHb TOCTYIUIEHHS 32 Yac /10 OKOHYaHHS
pabodero must. OOpaliieHys, OCTYTIHMBIIINE N03KE YKa3aHHOTO BPEMEHH, PETHCTPUPYIOTCS ATOH CIIETyIOIIEro paboyero JHsL.

2.11.2. YcTHOe oOpaleHHe 3asiBUTEINSI PErUCTPHPYETCS B JEHb INOCTYIUIEHHs OOpalleHHs B KypHaJle PETUCTPaIiH
YCTHBIX OOpameHunii rpakaaH.

2.12. TpeGoBanus K MoMeleHusIM, B KOTOPBIX MPeIOCTABIsIETCS YCJIyTra.

2121.  YupexneHue, B KOTOPOM MPENOCTABILIETCS YCIIYTa, ¥ COTPYAHUKN YUPEKICHHUSI TOJDKHBI 00ECIICUNTh:

- ycmoBusl Uil OECHPEISITCTBEHHOTO JOCTYNa K 3/aHHI0 JUIS TMPEJOCTABICHUS MYHHILUIAIBHOW YCIYTH JUIs
WHBANAIOB (BKIIOYAs] HHBAJIHIOB, UCIIOIB3YIOMINX KPECIa-KOJSICKH U COOaK-TIPOBOIHUKOB) (Zaee - MHBAJINAOB);

- CONpOBOX/EHHE WHBAINAOB, HMEIONIMX CTOWKWE pacCTpOMCTBa (YHKIHMH 3pEHHS U CaMOCTOSITEIHHOTO
NEPEABUKCHUA, U OKa3aHUEC UM ITOMOIIH;

- HamIeKallee pasMelleHHe O00OpyIOBaHMS W HOCHTEJICH HWHPOPMAIIUH, HEOOXOMUMBIX IS OOecreueHHs
OecpensaTCTBEHHOT0 JOCTYIa HHBAINIOB K MyHHIIUITATEHON YCIIyTe, C yYETOM OIpaHUYeHUH UX KU3HEAEATEIbHOCTH;

- JIONCK CYpJOINEepeBOAYMKa M THU(IIOCYpAONEPEBOIUNKA, AOMYCK COOAKH-IIPOBOAHUKA MMPHU HAJMYUU JIOKYMEHTa,
MOJTBEPIK/IAIOIIETO €€ CIelHaIbHOe OOydeHHe M BbIIaBaeMoro 1o QopMe M B IOpSAKE, KOTOPBIE OMPENeISIOTCs
(denepasbHBIM  OpPraHOM  HWCIIOJMHHUTENBHOM BIACTH, OCYHIECTBISIIOIIMM (QYHKOMH TI0 BBIPAaOOTKE W  peallu3alni
TOCYAAapCTBECHHON ITOJIMTHKN M HOPMATHBHO-TIPABOBOMY PETyJIMPOBAHMIO B c(hepe COIMABFHOM 3aIUThl HACETICHNS;

- OKaszaHWe CHeUUATNCTAMU [OMOIIM WHBAIUIAM B MPEOJOJICHHH 0apbepoB, MELIAIONIMX IIONYYCHUIO HUMHU
MYHUIIMNATBHON yCIyTH HapaBHE C IPYyTUMU JIUIIAMH.

2.12.2.  Mecra O)XUIAHUS JUTS TPAXKIAH JOJDKHBI OBITh 000PY/10BaHbI:

- CpCACTBaMU IMOKAPOTYIICHUS, OTIOBCIICHUA O BOBHUKHOBECHU U qpe3BBI‘-IaﬁHOﬁ CUTyaluu, CUCTEMON OXpaHbI;

- CpelICTBaMH OKa3aHMs MEPBON MEAUIIMHCKON MOMOIIIH;

- MecTamH OOIIero MoJIb30BaHusl (TyaJIeTHBIMU KOMHATaMK) U XPaHEHHsI BEPXHEH OZICH bl TIOCETUTEIICH;

- TOCaJ0YHBIMH MECTaMHU (CTYJIbSIMHU, KPECEIbHBIMU CEKIIUSIMU U HHBIMH);

- CcTOJNIaMH ISl BO3MOXKHOCTH oopMileHHs1 oOpamieHus (3amnpoca), KaHIEJSIPCKUMHU TpHHAUIeKHOCTIMH (Oymara,
PYUKH, KapaH/IaIlld U WHBIMU MTPUHAIICKHOCTAMH).

2.12.3. B mecrax OXumaHUS pa3MEIICH CTCHJ C HHGOpMAIMeld O TOpSIKE TPEIOCTABICHUS YCIYTH, Tpaduke
paboTHI CTICIIMAINCTOB.

2.12.4.  Mecra 0)XHIaHHSI COOTBETCTBYIOT YCTAHOBIICHHBIM CAHUTapHBIM TPEOOBAHUSIM.

2.125. Pabounme wmecra crnenuanuctoB MBY  «/ITuJl «HOHOCTB», MNPEAOCTABISIOMIUX YCIYry, TOJKHBI
COOTBETCTBOBATh YCTAHOBIICHHBIM CAHUTAPHBIM TPEOOBAHMUIM, 000PY/I0BAHBI KOMITBIOTEPAMHU M OPTTEXHUKOM.

2.13. IToxa3aTenu JOCTYIHOCTH H Ka4ecTBa YCIYTH.

2.13.1. OCHOBHBIMHU TIOKA3aTEISIMK JOCTYITHOCTH YCIYTH SIBJISIFOTCSI:

— obecrieyeHrne BO3MOYKHOCTH HarpaBiicHus obOpaiienus (3ampoca) B MBY «ITuJl «HOHOCTEY, MpemocTaBistomniee
YCIyTY, IO 3JIEKTPOHHOM I10UTE;

— oOecrieueHre PeIOCTaBICHNUS YCIYTH C UCTIOIB30BaHUEM BO3MOXKHOCTEH ceTn VIHTepHeT;

—  pa3merieHue HHGOPMAINH O TIOPSAKE MPETOCTaBICHUS YCIYTH B ceTH MHTepHeT;

—  IIPOJOJDKUTENBHOCTh B3aUMOJACHCTBHUI 3asBUTENS C COTPYIHUKAMHU YUPEXKICHHS TP MPETOCTaBICHUN YCIyTH HE
6osiee 15 mMuH.

2.13.2. OCHOBHBIMH TTIOKa3aTEISIMH KA4eCTBA YCITYTH SIBISIOTCS:

—  YIOOBIETBOPEHHOCTh MOPSIKOM HWH(QOPMHUpPOBaHHA 00 YCIyre, YCIOBHSAMH OXHIAHWSA [IpHEeMa, BHUMaHUEM
TIePCOHANA;

—  OTCYTCTBHE HapyIICHHUS CPOKOB PACCMOTPEHHUS OOpAIIeHUH 3asIBUTEICH;

—  BO3MOXKHOCTh MOJyueHHs HHGOPMAIMKM O XOJE MpEJOCTaBICHHS YCIYrH, B TOM YHUCIE C HCIOJIb30BAHUEM
UH(OPMaLMOHHO-KOMMYHUKAIIHOHHBIX TEXHOJIOTHH.
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2.14. IIpenocrasiienne ycJIyru B 3JeKTPOHHOM (hopme.

B anexrponHoii (hopme yciyra npefoctasisercs yepe3 EAnHbI mopTan rocy1apCTBEHHBIX U MYHUIMIIAIBHBIX YCIIyT
(bynkrmit) (Www.gosuslugi.ru) w/wmm Ilopram rocymapcTBEHHBIX W MyHHIMTANBHBIX yciyr ((yHkimit) CBepayioBCKOil
obmactu (Www.66.gosuslugi.ru) B mopsiKe, yCTaHOBJICHHOM (eepalbHbIMH, PETHOHATBPHBIMH 3aKOHAMH; MECTHBIMH
HOPMAaTHBHBIMH ITPABOBBIMU aKTaMH U HACTOSIIIIUM aIMHHUCTPATHBHBIM PETIIAMEHTOM.

Pazpnen 3. CoctaB, noc/ie10BaTeIbHOCTh U CPOKH BbINOJHEHUS AIMHUHHCTPATHBHBIX Npouenyp (aeiicTemii),
TpeOoBaHUS K NOPSAAKY MX BBINOJTHEHHS, B TOM YHcje 0COOEHHOCTH BBINOJHEHUs aIMUHMCTPATHBHBIX MpoUeIyp
(neiicTBMii) B 3J1eKTPOHHOIi opme

3.1 CocTaB aIMMHUCTPATUBHBIX NPOLEAYP.

ITpenocraBienne OPUANIECKUM M (HU3UYECKUM JIMIAM yCIyTH BKIIOYaeT B ceds CIEyIOIIUe aJIMHHUCTPAaTHBHBIC
HPOIEeTyPHI:

1) cosnmanue, CBOCBPEMEHHOE pa3MeIlleHHe W OOHOBJEHHE JOCTOBEPHOW HH(POPMAIMKA O spMapKax, BBICTABKax
HapOJIHOTO TBOPUECTBA, PeMecell Ha TEPPUTOPUH ropockoro okpyra «l opon JlecHoit»,

2) mnpuém, mepBrYHas 00pabOTKa M perucTpaius odpalieHus (3anpoca) 0 IPeJOCTABICHHH YCIYTH;

3) TnoAroTOBKA M HATIPABJICHHE 3asSBUTEI0 HHOOPMAIIUK UM MOTHBHPOBAHHBINA OTKA3 B MPEIOCTABICHUH YCITYTH;

4) upenocrasneHue nHdopmalmu npu odpameHun 3assurens Ha calt MBY «ITull «FOHoCTBY, MO0 Ha cailT MKY
«OTHen KyabTyphI».

3.2 Biaok-cxeMa mnpenocTaBlieHMsi ycayru npeactaBjieHa B Ilpuwioxenun Ne 3 K Hacrosimemy
aIMHHHCTPATHBHOMY perjiaMeHTy.

3.3. IocnenoBaTeabHOCTH, CPOKH M MOPSIIOK BHINOJTHEHHS] aIMUHHCTPATHBHBIX MPOLEAYP.

3.3.1. Co3naHue, cBoeBpeMeHHOe pa3MellleHHe U OOHOBJIEHHE OCTOBepHOW HHPOpPMAUUH 0 sIpMapKax,
BBICTABKAX HAPOJAHOI0 TBOPYECTBA, peMece/l HA TEPPUTOPHH ropoackoro okpyra «I'opox JlecHoii».

3.3.1.1. OcHoBaHueM Jisl Ha4yajga aIMUHHCTPATHBHON HPOLENYPHI SBISETCS yYTBEPKIEHHBIA PYKOBOJIUTENEM ILIaH
paboter MBY «/ITu/l «tOnocth», Britouaromuii B ce0s mian mnposeaeHus MBY «ITuJl «FOHOCTE» sipMapoK, BBHICTABOK
HapOAHOTO TBOPYECTBA, PEMECEI Ha TEPPUTOPUHU ropocKoro okpyra «["opox JlecHO».

3.3.1.2. OOHoBnenue uHGpOpPMAIMH O IUIaHE PabOTHI (nasee — HMHGOPMAIMS) OCYIIECTBIISIETCS €XEMECIYHO B
00s13aTENEHOM TTOPSIZIKE:

— myTéM pa3MelieHHs Ha crenuansHoM uHpopMarmonHoM crenne B MBY «ATu/l «lOHoCcThY, B TOM 4YHCJIE B
Kaccax y4pexIeHus;

—  TyTéM pa3MemieHus B MHPOPMAIMOHHO-TEICKOMMYHUKAIMOHHONW ceTn VHTepHeT Ha oduimansHOM cafite MBY
«ATull «FOuocth» http://www.dtmunost.ru/; mu6o Ha opHIMATEHOM caiiTe aJMHHHUCTPAIIMH TOPOICKOTO Okpyra «Iopox
JlecHoii».

3.3.1.3.  Taxxke pa3MeleHre HHPOPMAIIMH MOXKET OCYIIECTBIISATHCS CIEIYIONIMMH CIIOCOOaMU:

—  BHEWIHSS peKjlaMa B HACEJICHHBIX IMYHKTaX ropojckoro okpyra «l'opon JlecHoi» (Bce M3BECTHBIE TEXHOJOTHH U
BUJIBL: TUTAKaThI, aduIK, GAHHEDPBI, HHBIC);

—  W3TOTOBJICHHE PEKJIAMHOM MPOYKIMK Ha OyMaXKHBIX HOCHTEISIX (JIUCTOBKH, (aepsl, OYKIIEThI, HHBIC);

— B IIEYaTHBIX CPE/ICTBAX MaccoBOil MH(oOpManny (Ta3eThl, )KypHAaJIbI, IPOCHEKTHI);

— B DJJIGKTPOHHBIX CPEJICTBAX MacCOBOW HMH(OpMAIMM, Ha TEIEBUACHUM W paavo (MHTEPBBIO, aHOHCHI, CIOXKETBHI,
TEMaTHYECKHE ITPOTPAMMBI U CTICLIHATBHBIC BBIITYCKH).

Crioco6s1 pazmemmenus napopmarmu MBY «/ITu/l «KOHOCTEY» ompenenseT caMoCTOSTEIHHO.

3.3.1.4.  JluuoM, OTBETCTBEHHBIM 3a CO3JaHUE U CBOCBPEMEHHOE pa3sMEIlCHHE TOCTOBEPHON MH(POPMALIUH, SBISETCS
cnenuamuct MBY «ITull «FOHOCTBY, HA3HAYEHHBIN TPUKA30M TUPEKTOPa YIPESKICHUS.

3.3.1.5.  Jluia, oTBEeTCTBEHHBIE 3a CO3[]aHIE U CBOCBPEMEHHOE pa3MeleHUE JOCTOBEPHOM HH(pOpMaLInK, eKEMECTIHO
(hOpMHUPYIOT, B TOM YHCJI€ B 3JICKTPOHHOM BHJE, CBOJHBIC ahHIly, pa3MENIaloT yYKa3aHHbIMU B myHKTe 3.3.1.3. Hacrosiero
AJIMUHUCTPATUBHOTO periiaMeHTa croco0aMu HH(OPMAILMI0 O MPOBEICHUM SPMapoK, BBHICTABOK HApPOJHOTO TBOPYECTBA,
pemecen He no3aHee, yeM 3a 10 aHell 1o Hayana MecsIia, B KOTOPOM JOJKHBI COCTOSATHCS 3TH MEPOIPUSITHS.

3.3.1.6. Hudopmauus co nHsS ee pa3MmelieHUs B WH(POPMalMOHHO-TEIIEKOMMYHHKALMOHHOM cetn MHTepHeT Ha
opunmaneaom caiite MBY «ITull «HOHOCTE» WM OQHUIMATEHOM CalWTe aJIMHUHHCTPALUMU TOPOACKOro okpyra «lopoj
JlecHoit» HaxoauTcs B cBoOogHOM joctyme. [lepnonpl oOHOBIEHWs WH(OPMAnWMU HE JODKHBI TPEBBINIATH OJHOTO
KaJIeHapHOTO MECsIIIa.

3.3.1.7. Hudopmauus cocrtaBisiercss U pa3MeInaercss B MHOOPMALMOHHO-TEIIEKOMMYHHKAMOHHOW cet MHTepHeT
Ha opummansHOM caiite MBY «/ITu/l «tOHOCTE» MM opHUIMaTBHOM caiTe aJMHHHCTpAIH TOPOACKOro okpyra «loponx
JlecHol» B 3JIEKTPOHHOM BUJE HE MO3JHEE, UM 3a 7 AHEW 10 Havaja KaJIEHAAPHOrO Mecsla, B KOTOPOM JOJKHBI COCTOSATHCS
SPMapKH, BBICTABKM HapOJHOTO TBOPYECTBa, pemecen, nmpoxosamue B 3nanuu MBY «[ITuJ] «}OHOCTE» WM TPOBOIUMEIE
YUpEXKIECHUEM Ha TEPPUTOPUU TOPOACKOro okpyra «l'opox JlecHoi».

B cnydae oTMEHBI MM M3MEHEHHS BPEMEHHM, JAaThbl, MECTa IIPOBEACHUS SAPMAapPKH, BBICTABKM HAPOJHOIO TBOPUECTBA,
peMecen B HHQOPMAIMOHHO-TEJICKOMMYHHUKAITMOHHON ceTH MHTepHeT Ha odurmansaoM caiite MBY «ITu/l «tOHoCTh» Min



http://www.gosuslugi.ru/
http://www.66.gosuslugi.ru/
http://www.dtmunost.ru/

7

ouManbHOM caiiTe aIIMHUHUCTPALMK TOpoJickoro okpyra «I'opon JlecHo#», BHOCSATCS MOMPABKU B TE€UEHUE 8§ 4acOB CO JIHS
MIPUHSTHS PEICHUS] 00 U3MEHEHHUSX.

3.3.1.8.  Pe3ynpTaToM UCHOJHEHHS aJIMHHHUCTPATHBHONH MPOIEAYPHl SBJSICTCA CBOCBPEMEHHOE pa3MEICHHE
criocobamu, ykasaHHbIMH B myHkTax 3.3.1.2. m 3.3.1.3. Hacrosiiero aJMHUHHUCTPATUBHOTO pErIaMEeHTa, JIOCTOBEPHOMN
uH(opMaLuK O MPOBEIEHUN IPMapPOK, BHICTABOK HAPOJHOTO TBOpYecTBa, pemecel mpoBoauMbix MBY «/ITu/l «fOHoCTY Ha
TEpPUTOPUH ropojckoro okpyra «I'opox JlecHo» 1 exxeMecsiluHOE ee OOHOBJICHHE.

3.3.2. IIpuém, nepBuyHas 00padoTKa M perucTpauus odpaileHus (3anpoca) 0 NMpeaocTaBIeHUH
YCIYIH.

OcHoBaHMEM Il Hayajla NpeoCTaBIeHus yciuyru sBiserca noctymierne B MBY «/ITull «tOnocts» oOpamenus
(3ampoca) 3asiBUTETS O MIPEAOCTABICHUN YCIYTH.

3.3.2.1. O6paineHue (3ampoc) MOKET MOCTYIIUTh OJJHUM M3 CIIETYIOLIUX CIIOCOOO0B!

—  TpH JIUYHOM oOpamieHny (YCTHO) WK 1O TeTIedoHy;
—  TIOYTOBBIM OTIPABJICHHUEM WJIH 10 3JIEKTPOHHOH IOYTe.

3.3.2.2.  Ilpuem, nepBu4Has oO0pabOTKa M PErHCTpalysl YCTHOTO ofpamieHnusi (3ampoca) 3asBUTENS, TOCTYITUBIIETO
IpU JUYHOM oOpaiieHny b0 1o TeiedoHy, OCyIIeCTBIIeTCS Ho aapecy U TenedoHy, ykazaHHoMy B [Ipunoxkennn Ne 1
HaCTOSIIEr0 aJMUHICTPATUBHOTO PETIAMEHTa.

ITpu orBerax Ha TenedoHHBIE 3BOHKM U ycTHbIe oOpameHus crenuanuctel MBY «ATu/l «lOHOCTE» B BexIMBON
(xoppekTHOI) popme HHPOPMUPYIOT 3asBUTENEH 10 MHTEPECYIONIMM X BorpocaM. MHpopmarust npenocrasiseTcs B yCTHON
¢dopwme.

OtBer Ha TeneOHHBINH 3BOHOK JIOJDKEH HAUMHATHCS ¢ MH(POPMAIK O HAaNMEHOBAaHNH YIPEXICHUs, GaMITHH, IMEHH U
OTYECTBE CIIEIMAINCTA, TPUHSBIIETO Teae(OHHBINH 3BOHOK. Bpems pasroBopa He JOJDKHO MpEeBBIIATh 15 MUHYT.

Jluamu, OTBETCTBEHHBIMH 3a NPENOCTaBICHHE MH(OPMAIMM 10 3alpocaM 3asBUTENEH, MOCTYNUBIIUM HPU JTHIHOM
oOpamennn 100 oOpameHun mo Ttenedony, sBiaorcs creruanuctel MBY «ATull «HOHOCTEY), Ha3HAUEHHBIE MPHUKA30M
IMpeKTopa yupexaeHus (KonTakTHas nHopmarus B Ilpunoxerun Ne 1 HacTOSIIIIEr0 aAMHHECTPATHBHOTO PETJIAMEHTA).

Pe3ynbpTaToM MCIOIHEHHS aJMUHUCTPATHBHOU MPOLEAYPHI SIBISIETCS IPUHATHE YUPEKISHUEM U PErUCTpalusl YCTHOTO
oOpaineHus (3anpoca) o MpeI0CTaBIeHUH HHPOPMAIIMHU, CO3/IAaHNE IIEKTPOHHON KapTOUKU 0OpaIeHus..

3.3.23. Ilpumem, mepBuuHas o0pabOTKa M perucTpanus OOpamleHUi (3ampocoB) 3asBUTENEH, MOCTYNHBIIAM
NMOYTOBOM CBSA3bI0 WM 110 JIeKTPOHHOI OYTe, OCYIIECTBISIETCS TI0 IOYTOBOMY MJIM 3JIEKTPOHHOMY aJpecaM, yKa3aHHbBIM B
[punoxxernu Ne 1 HacToAIIEr0 aJMUHUCTPATHBHOTO PETIaAMEHTA.

[TucemenHoe obpamienue (3ampoc) 3asBUTENS 0(QOPMILIETCS C yKa3aHHEM 3JIEKTPOHHOTO MJIM ITOYTOBOTO ajpeca, Mo
KOTOPOMY HY>KHO HampaBHTh MHPOPMAIMIO O IpMapKax, BHICTaBKaxX HApOJHOTO TBOPUYECTBA, peMeces JIN00 yBeJOMIICHHE 00
OTKa3e B MIPEAOCTABICHUN YCIYTH.

I[Ipu mepBuuHO 00paboTke mHCEMEHHOTO oOpamenus (3ampoca) crnenumanuct MBY  «dTull «HOHOCTBY,
OTBETCTBEHHBIH 3a IPHUEM M PETHCTPALNIO KOPPECTIOHACHIINH:

— TIpOBEpsieT MPABHIBHOCTh aJPECOBAHMSA U IIETIOCTHOCTh YMAKOBKH (OIIMOOYHO JIOCTABICHHAs KOPPECIOHACHINS
BO3Bpamiaercs 0e3 BCKPBITH KOHBEpTa Ha MOYTY);

— BCKpBIBaeT KOHBEPT, IPOBEPSET HAJTMYHNE B HEM JOKYMEHTOB, CKpPEIUISET 00palieHne C KOHBEPTOM;

— TIpH TONyYeHHU OOpalleHHs, HECTaHIAPTHOTO IO BeCy, pasMmepy, (opme, MMEIOIIEro HEpOBHOCTH MO OOKaM,
3aKJIGEHHOTO JIMNKOHN JICHTOM, MMEIOLIEr0 CTPaHHBIN 3amax M LIBET, B KOHBEpTE KOTOPOIO MPOIIYMNBIBAIOTCS BIOXKEHUS, HE
XapaKkTepHBbIE JJIsl IOYTOBBIX OTHpaBJICHUH (IIOPOLIOK U T. A.), IEPEAAET, HE BCKPHIBAas KOHBEPT, JUPEKTOPY YUPEKICHHUS IS
TIPUHSTHS PEIICHNUS 110 OTIPABKE B PABOOXPAHUTEILHBIC OPTaHBbl.

OnexkTpoHHas nodra nmpocMmarpusaercs crnenuamuctoM MBY «ITull «OHOCTB», OTBETCTBEHHBIM 3a IIPUEM U PETUCTPALUIO
KOPPECHOH/ICHIIMK HE MEHee /BYX pa3 B JieHb. [locTynuBIIee Ha aapec 3IEKTPOHHON MOYTHI 00paleHne pacieyaTsiBacTcsl 1
PETUCTPUPYETCS] aHAIOTHYHO MOCTYIHUBIINM O0pamieHusIM Ha OyMa)KHOM HOCHTEIE.

[TucemenHoe oOpamieHne, B TOM 4ucie B ()OpME 3IEKTPOHHOTO JOKYMEHTA, MOUICKUT 00S3aTEIbHON PErnCTpaluy B
nenb noctyrmieHus obpamenns B MBY «/ITu/l «FOHOCTBY. Perucrpanus oOpamieHnid MpOU3BOANTCS B ICHB MTOCTYIUICHUS 32
4yac 70 OKOHYaHus pabouero nus. OOpalieHHs, HOCTYNUBIIME IMOIPKE YKAa3aHHOTO BPEMEHH, DPErHCTPUPYIOTCS JaTou
CJIeIyIoNIero pabovyero JHs.

Jlunamu, OTBETCTBEHHBIMH 32 OpraHM3alMio NpuéMa, NMEpBUYHONW OOpPabOTKM M PErucTpaliyd KOPPECHOHICHIINH,
siBisttoTest cienuanuctel MBY «JITuJl «FOHOCTEY», Ha3HAUEHHBIE MTPUKA30M TUPEKTOPA YUPEIKICHUSI.

Pe3ynbpTaToM HMCIOJNIHEHUS! aIMHUHUCTPATHBHOW MPOLEAYPHI SABISETCS CO3AaHHE JJICKTPOHHOM KapTOYKU OOpalieHus u
nepesiavya oOpalieHus Ha pacCCMOTPEHUE CIEUAIIICTY, OTBETCTBEHHOMY 33 TIOATOTOBKY MH(OpManu.

3.3.3. IToaroToBka U HaNpaBJeHNe 3aABUTENI0 MH(POPMALMHM UM MOTUBMPOBAHHBIN 0TKa3 B MpeJ0CTaBJIeHHH
yCJIyru.

OcHOBaHWEM U1 Hadala WCIONHEHHWS MPOIEeXyphl SBISIETCS IOCTYIUIeHHE oOpamieHus (3ampoca) 3asBUTENS OT
cnenuamucta MBY «/ITu/l «FOHOCTB», OTBETCTBEHHOTO 3a MPHUEM M PETHCTPALNI0 KOPPECHOHACHINH, crenuanmucty MBY
«ATu]l «KOHOCTEY, OTBETCTBEHHOMY 3a MPEJOCTABICHUE YCIYTH.

3.3.3.1. [Ipu ycTHOM oGpamieHHH 3asiBUTENs, IOCTYIUBILEM IMPH JMYHOM oOpaieHuu Jinbo 1o Tenedony,
cunenuamuct MBY «/ITull «FOHOCTBY», OTBETCTBEHHBIN 3a MPENOCTABICHHE YCIYTH YTOYHSIET, KaKyl0 WH(POPMALHIO XOYEeT
MOJIYYUTh 3asIBUTEIb, OMPEIENIAET, OTHOCUTCS JIM YKa3aHHbIN 3anpoc Kk kommneTeHImu MBY «/[Tull «KOHOCThY» 1 1aeT OTBEeTHI
Ha IMOCTAaBJICHHBIC 3asIBUTCIJIEM BOIIPOCHI.
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Pe3ynbTaToM HCIOJHEHUS aAMHHUCTPAaTUBHOW MPOLEAYPHI NPU JMYHOM OOpAIleHWH WIM HO Tese(OHY SBISETCS
nH(pOpMHUpOBaHHUE 3aIBUTENS spMapKax, BHICTABKaX HAPOJHOTO TBOpUECTBa, pemecel, mpoBoguMbeix MBY «/[TuJl «KOrOCTEY
Ha TeppuTOpHu Topojckoro okpyra «l'opon JlecHol» 1100 0OOCHOBaHHBIH OTKa3 B NPENOCTABICHUH YCIYrH. YCTHOE
oOpallleHHe CYHMTAeTCsl PAaCCMOTPEHHBIM, KOIZa B JKypHAJIe PErMCTpalM HCIIOJIHUTENb CAENal OTMETKY C YKa3aHHeM
pe3ynpTaTta pacCMOTPEHHUS.

MakcumainbHOe BpeMs ITPeA0CTaBIeHHs YCIyTH B YCTHOM (hopMe cocTaBisieT 15 MUHYT.

3.3.3.2. Ilpu nmceMeHHOM oOpamieHuH (3ampoce) 3asBUTENA, MHOCTYNHMBIIEM TMOYTOBOH CBSI3bI0 WJIH 1O
3JIEKTPOHHOM MOYTe, CIELUAINCT, OTBETCTBEHHBIN 3a NMPEIOCTaBIEHUE YCIYTH, pPACCMATPUBAET 3asBICHUE, NTOJyYCHHOE OT
CTIEIMAJINCTa OTBETCTBEHHOTO 3a MPUEM W PETHCTPAIMIO BXOIIIEH KOPPECTOHICHIMH, HAa MPEIMET IPaBHIBHOCTH €ro
oopmiteHns, TPOBEPSIET BOZMOXXHOCTH NPEOCTABIECHHS YCIIyTH B 3alpallliBaeMbIe CPOKH.

B caydae cooTBeTCTBHS 3asBICHHUS YCTaHOBJIEHHBIM TpeOoBaumsaM cotpyauuk MBY  «Tu/l «OHOCTBY,
OTBETCTBEHHBII 3a NPEIOCTABJICHUE YCIIyTH, OCYLIECTBIISICT MOATOTOBKY OTBETa B JOCTYHNHOW IJISi BOCTIPHATHS 3asBUTEI
¢dopme, coaepikaHne KOTOPOH MaKCHMAaIbHO TTOJIHO OTPa)kaeT 00BEM MPENOCTABICHUS 3alpalinBaeMoil yciayru. B oTsere Ha
NHCbMEHHOE O0palleHne 3asBUTENs YKa3blBAaeTCsl JOJDKHOCTB, (haMWIIMsl, UMSI M OTYECTBO, a TakKe HOMEp TelieoHa st
cupaBok poybkHOCTHOro juna MBY «ITull «FOHOCTB», OCYIIECTBIAIOUIETO MOATOTOBKY OTBeTa. IIMCHMEHHBIH OTBET
Hanpasisercs Ha noanuck aupekropy MBY «ATull «*OHOCTBY.

B cnywyae Hanmuuus OCHOBaHMM U1 OTKa3a B IpenocTaBieHuH yciayru crnemuanuct MBY «ITu/l «HOnoctby,
OTBETCTBEHHBIH 3a MMPEIOCTaBIEHHE YCIYTH, OCYLIECTBIISET TIOATOTOBKY 0OOCHOBAaHHOTO OTKa3a B NMPEIOCTABICHHH YCIYTH B
JOCTYITHOW JJIsl BOCTIPHATHS 3asIBUTEINS (hOpMe, CoJeprkaHie KOTOPOH MaKCUMAJIFHO TTOJTHO OTPa)kKaeT OCHOBAHMS JIUIs OTKa3a B
MIPEIOCTABICHHN YCIyrH. B oTBeTe Ha MHCBMEHHOE OOpalieHne 3asBUTENsI YKa3bIBA€TCS JOJDKHOCTH, (aMMIIUS, UMS U
OTYECTBO, a TaKke HoMep TenedoHa i crpaBok moipkHocTHoro muma MBY «ATull «HOHOCTEY», OCYIIECTBISIOMIErO
MOATOTOBKY OTBeTa. [IMCbMeHHBIN OTBET Hamnpasisgercs Ha noanuck aupekropy MBY «ITu/l «FOHOCTBY.

[Tocne moamucanms oTBeT Ha obOpameHue nepenaercs creruanucty MBY «ATull «HOHOCTE», OTBETCTBEHHOMY 3a
IIPUEM U PETUCTPALMIO KOPPECTOHJACHIUH, PETUCTPUPYETCS C IIPUCBOCHHEM HOMEpa B JKypHaJe HCXOZSIIeH
KOPPECTIOH/ICHIIMH 1 HAIIPaBIICTCS 3asIBUTEIIIO HA YKa3aHHBIN UM aJpec M0 ToUTe (110 3IEKTPOHHOH 1oUTe).

Pe3ynpraTom HCTIONHEHNUS aMUHUCTPATUBHOM MPOLIEAYPHI SABISETCS pacCMOTpeHHe oOpalieHus (3ampoca) 3asBUTENS U
IpeIoCTaBIICHNE 3aMpalinBacMOM UM YCITyTH, JINOO 000CHOBAaHHBIN OTKa3 B MPEJI0CTaBICHUN YCIYTH.

MakcuManbHbIi CPOK UCTIOJHEHUS MPOLEAYPhI COCTABIISIET 5 THEH.

3.3.4. lIpenocraBienue uHpopmMauuu npu odpamenun 3asaputeas Ha caiit MBY «ITu/l «lOHocTb» 00 Ha
opMUHAIBHBIA CAUT AAMMHUCTPALMM IOPOACKOro okpyra «I'opox JlecHoin».

OcHoBaHMEM ISl Hayajla aJMHUHHCTPATHBHOW HpOLERYpHl SBISETCS OOpalleHHe 3asBUTENs Ha OQHIMAIBHBIA caiT
MBY «ATull «}OnocTte» http://www.dtmunost.ru/; 1n6o Ha opHUIHATEHBIA CAUT aAMUHUCTPALUK FOPOJCKOro oKpyra «I'opos
Jlecnoit». ITonck napopmarmu Ha caiite MBY «ATull «HOHOCTBEY OCYIIECTBIISICTCS 3asBUTEIEM CAMOCTOSTEIHHO B pasfelne
caiira http://www.dtmunost.ru/

B ciydae ecnm 3asBUTENH HE OOHAPYKMJI HEOOXOANMYIO MH(OpMANNIO, CBA3aHHYIO C OKAa3aHHEM YCIYT'H, OH MOXET
obpatutbcs B MBY «/ITuJl «¥Onocth» nMuHO, OO 1o TenedoHy (aApec W KOHTAKTHas WHQOpMalus yKazaHbl B
[punoxernnn Ne 1 HacTosmero aIMHHHCTPAaTUBHOTIO periiamenra). IlocienoBaTenbHOCTh aAMUHHCTPATUBHBIX TPOLEAYP B
JIAHHOM cJlydae yKka3aHa B myHkTax 3.3.2. u 1. 3.3.3. HacTosIIero aAIMHHUCTPATUBHOTO PETJIaMEHTA.

Pe3ynbpraToM HMCHONHEHHS AJAMUHHACTPATUBHOM MNPONENYpbl SIBISETCS NPEJOCTAaBICHHE 3asBUTEII0 MH(GOPMAIMU O
sipMapKax, BBICTaBKax HapOJHOTO TBOpUYeCTBa, pemecen, NpoBoauMbix MBY «/ITull «lOHoCTh» Ha TEPPUTOPHH TOPOICKOTO
okpyra «['opox JlecHoi», 160 obpanienue (muuHO wiu 1o tenedony) B MBY «ITu/l «FOHOCTBY.

Paznen 4. (I)Ole)I KOHTPOJIA 32 UCTIOJTHECHHEM AIMUHUCTPATUBHOI'0O perijiaMeHTa

4.1. Tlopsaok ocCylIecTBJIEHUSI KOHTPOJISI 32 COOJII0leHHeM U HCIOJHEHUEM OTBETCTBEHHBIMHU JOJLKHOCTHBLIMH
JIMIAMU TOJIOKEHM perjiaMeHTa M HHBIX HOPMATHUBHBIX MPAaBOBBIX AKTOB, YCTAHABJIUBAIOIINX TpPe0OBaHMA K
NMPeI0CTABJIEHHIO YCJIYTH, 2 TAKKE NPUHATHEM UMHU pelleHuii.

4.1.1 BayTtpeHHu# (TeKymui) KOHTPOJIb 3a MPEAOCTABICHHEM YCIYTH ocyllecTBiseTcss aupektopoM MBY «JITull
«}OHOCTB», TPEeNOCTaBISIONIETO YCIYTy, IyTeM IIPOBEACHHUS IPOBEPOK COONIONCHHUS W HCIOMHEHHUS CIHEIHaINCTaMH
YUpEKICHUS TIOJIOKESHU HACTOSIIETO aJIMUHUCTPATUBHOTO PETJIaMEeHTa, WHBIX HOPMATUBHBIX MPAaBOBBIX aKTOB Poccuiickoi
®enepannn n CBep/IOBCKOI 001aCTH, YCTaHABIMBAIOMINX TPEOOBAaHUS K MPEJIOCTABICHUIO YCIYTH, a TaKKe MPUHATHE UMU
peleHui.

4.1.2. BHemHUHA KOHTPOJb 32 BBHINOJHEHUEM AaJIMUHUCTPATUBHOIO DETJIAMEHTa OCYLIECTBIAETCS OOJKHOCTHBIMU
murama MKY «Otaen KymbTypbl», OTBETCTBEHHBIME 338 OPTaHU3AIUI0 paOOTHI 110 MPEIOCTABICHUIO YCITYTH.

4.1.3. KoHTponms 3a TONHOTOH W KAadeCTBOM IMPEIOCTABIICHHUS YCIYTH BKIIOYAaeT B ceOs MPOBEACHUE MPOBEPOK,
BEIBIIGHHE W YCTpPaHEHHE HAPYIICHUH, PacCMOTPEHHE, MPHUHATHE pPEIIeHWH W TOATOTOBKY OTBETOB Ha OOpaIlIeHHs
3asBHUTENEH, cOAepKaIlde JKaToObl Ha pemieHus, neiictBus (Oe3meiicTBHE) MOIDKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a
MIPEIOCTaBICHUE YCIYTH.

4.2. IlopAa0K M NMEPHOAMYHOCTL OCYIIECTBJICHHS IUIAHOBBLIX U BHEILUIAHOBBIX NMPOBEPOK MOJHOTHI H Ka4eCTBa
NPpeAoCTABJICHUS YCJIYTH, B TOM YHCJIe NMOPSAA0K U GOpMBI KOHTPOJISI 32 IOJHOTOH M KAaYeCTBOM IPeAOCTABJICHHS
yCJIyru.


http://www.dtmunost.ru/
http://www.dtmunost.ru/
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4.2.1. TlepuoaWYHOCTH OCYIIECTBICHUS IUIAHOBBIX NPOBEPOK ycTaHaBiuBaeTca HadampHHKOM  MKY «Otmen
KYJIBTYPBI».

4.2.2. I1naHoBBIE ITPOBEPKH OCYLIECTBISIIOTCS Ha OCHOBaHHU I1aHa paboTsl MKY «Otaen KyabTypbD».

4.2.3. BHeniaHOBbI€ ITPOBEPKH MPOBOJSITCS TI0 MEPE MOCTYIUICHHUs Kano0 Ha eiicTBue (0e3elicTBre) ClIelnaliCcTOB U
JIOJDKHOCTHBIX JIML[ B CBSI3U C IPEJOCTABIEHHEM YCIIyTH, a TaKKe 0 HUCTEUYEHHH CPOKa YCTPAaHEHUWs paHee BBISBICHHBIX
HapyUICHUH TIOJIOKEHWH HACTOAIIEr0 aJAMWUHHCTPAaTHBHOTO pErJIaMEHTa M HWHBIX HOPMATHUBHBIX IIPAaBOBBIX aKTOB,
yCTaHaBJIMBAIOIIUX TPEOOBAHMS K MPEJOCTABICHHUIO YCIyTH.

4.2.4. ]Ins mpoBeneHUs] MPOBEPKH IOJHOTHI M KadyecTBa IPEOCTABICHUS YCIYyTH (OPMHUPYETCS KOMHCCHS, COCTaB
KOTOpOH yTBepxkaaeTcs HauanbHUKOM MKY «Otaen KyasTypb».

4.2.5. Pe3ynpraThl NEATEIBHOCTH KOMHCCHH O(GOPMIIIOTCS IPOTOKOJOM, B KOTOPOM OTMEYAlOTCSl BBISBICHHBIC
HEIOCTaTKN M MPEATI0KEHHS 110 UX yCTPAHEHHIO.

4.3. IlepconanbHasi oTBeTcTBeHHOCTh cnenuaaucroB MBY «ATu/l «lOHoCTB», OKa3BIBAIOIIUX YCIYTY,
pykosoautens MBY «ITu/l «FOHoCTE» 3aKpenieHa B HX A0JKHOCTHBIX HHCTPYKIHAX.

4.4. ITos10:xeHus1, XapaKTepu3youue TpeOOBaHUs K NOPAAKY U (opMaM KOHTPOJIS 3a NPeI0CTABJICHHEM YCIYTH,
B TOM 4YHCJIe €O CTOPOHBI I'PAKAAH, MX 00beIMHEHHIl M OpraHu3anmii.

KoHTpons 3a mpepocTaBlieHHEM YCIyTH OCYIIECTBISIETCSI B COOTBETCTBHHM C TPEOOBAaHWSMH, OIPEICICHHBIMH B
HOPMAaTHUBHBIX aKTaX, I€PEYeHb KOTOPHIX IPEACTABIEH B MyHKTE 2.5. HACTOAIIEr0 aAMUHUCTPATUBHOIO PErJIaMeHTa.

Paznen 5. locyneonblii (BHecy1e0HbIIT) MOPSII0K 00KAT0BaHMS pelieHuii U AeiicTBuil (0e31elicTBUS) yUpexKIeHusl,
OCYLIEeCTBJIsIeMbIX (IPHHATHIX)
B X0/1e TIPeI0CTABJIEHHs] YCIYTH

5.1. 3asBuTenn WMEIOT NIPaBO Ha OOKAIOBaHHWE pEIICHWH, MPHUHATHIX B XOAE WCIONHEHHUS YCIyTH, NEHCTBUI
(6e3netictBus) crienpanuctoB MBY «/ITull « OHOCTBY 10 NCIIOMTHEHUIO HACTOSIIETO pEriaMeHTa BO BHECY IEOHOM TTOPSI/IKE.

3asBUTEIIb MOXKET 0OPATUTHCS C )KAIO00H, B TOM YHCIIE B CIECAYIOIIUX CIydasx:

1) HapyIeHrHe CPOKa PETHCTPAIMH 3asBICHUS O PEIOCTABICHUH YCIYTH;

2) HapylIeHHE CPOKa MPeIOCTaBICHHS YCIYIH;

3) TpeboBaHue y 3asBUTENS JOKYMEHTOB, HE MPEAyCMOTPEHHBIX JICHCTBYIOIINM 3aKOHOMATENBCTBOM Poccuiickoit
®denepanuyl ¥ HACTOSIIIUM aIMUHUCTPATUBHBIM PETJIAMEHTOM,;

4) oTka3 B ImpUeMe JOKYMEHTOB, MPENOCTABICHHUE KOTOPBIX MPEAYCMOTPEHO NEHCTBYIOIIUM 3aKOHOATEIbCTBOM
Poccuiickoit @enepanuu 1 aAMUHICTPATUBHBIM PErTIaMEHTOM AJIS IPENOCTABICHUS YCIIYTH, Y 3asBUTENS;

5) orTka3 B MpefOCTaBICHHUH YCIIYTH, €CIIH OCHOBAHMUS OTKa3a HE MPEIyCMOTPEHBI ASHCTBYIOMINM 3aKOHOAATEILCTBOM
Poccuiickoit denepannu 1 aAMUHUCTPATUBHBIM PETJIAMEHTOM;

6) 3arpeboBaHMe C 3asiBUTENSI NPU MPEIOCTABICHHH YCIyTH IUIATBl, HE MOPESAYCMOTPEHHOH IEHCTBYIOLINM
3aKOHOAaTenbCcTBOM Pocculickoit denepannu U aAMUHUCTPATUBHBIM PErJIAMEHTOM;

7) orkasa cnerpanucta MBY «ITull «FOHOCTE» B HCTIPaBICHUH JOMYIICHHBIX OTIEYATOK M OMIMOOK B BBIIAHHBIX B
pe3yJbTaTe NpeloCTaBICHUS YCIyTH JOKyMEHTaX JIN00 HapyIIeHNEe YCTAHOBIEHHOTO CpOKa TaKUX UCIIPaBICHUI.

5.2. XKanoba na pneiictBus (Oe3neiictBue) crnenpanucta MBY «/ITuJl «lOHOCTE» M NpUHATBIE MM pPEILICHHUS NPU
HCIIOJTHEHUH YCIIYTH (JaJiee Mo TEKCTY - xkajoba) MokKeT ObITh HanpasieHa aupektopy MBY «ATull «FOHOCTHY.

XKanoba na neiictBust (6esneiictBue) aupekropa MBY «ITu/l «HOHOCTE» M NPUHATBIC UM PELICHUS MOXET OBITh
Hanpasnena HadanbHUKY MKY «Otaen kynsTypb», nerictBus (Oe3zaeiictue) noimkHocTHBIX i MKY «Otaen KymbTypbn»
MOTYT OBITH 00’KaJIOBAaHBI TJIaBE TOpoACKOro okpyra «I"opox JlecHoi».

“Kanoba HampasisieTcsi B MICBMEHHOM (hopMe TI0 TOYUTe, ¢ UCIONIB30BaHNEM HH(OPMAIIOHHO-TEIIEKOMMYHHKAIIOHHOW CETH
«ureprer», o¢pummanpbHoro cafitra MKY «Otmen  kymeryps»  (http://kultura-lesnoy.ekb.muzkult.ru/), o¢ummansHoro caiira
amqvuamctparmm  (http://Awww.gorodlesnoy.ru), EmwHoro moprama TOCYJapCTBEHHBIX W MYHHIMNAIBHBIX YCIYT  ((yHKIHIN)
(http:/Mmww.gosuslugi.ru) mm6o Tlopraja TroCymapCTBEHHBIX WM MYyHHIMIATGHBIX  ycayr  (yHkimiil)  CBepaioBCKoit
obactu»(http://66.gosuslugi.ru/pgu), a Takxe MOKET ObITh PHHATA TPH JIAYHOM MPHEME 3aSBUTEJIS.

5.3.  Bpewms npuema xayo0 J0JKHO COBIANATh CO BPEMEHEM MPEIOCTABICHUS MYHHUIIUITATEHOW YCIYTH.

5.4. Kanoba momaercs B IMUCbMEHHOW (opMe Ha OyMa’kHOM HOCHTENE, B DJIEKTPOHHOH (opMme, NODKHA OBITh
TIOJITIACaHa JINIIOM, OOpaTUBIIUMCS C ’KaI000M (€ro yIoJIHOMOYEHHBIM MPEACTaBUTENIEM) U CO/IEPKATh!

1) HauMEHOBaHWE YYPEKICHUs, MPEIOCTABISIOLICIO YCIYyry JIMOO HAWMEHOBAHHE JOJDKHOCTH, (DaMUIIMIO, HUMS,
OTYECTBO CITCINAJIICTA, pEIIeHHs U NeHCTBHA (Oe3eiicTBrEe) KOTOPBIX 00XKaTyIOTCS;

2) (baMHITHIO, UMs, OTYECTBO (IIOCICIHEE - [IPH HAJTHYKH), CBEACHHS O MECTe KUTeJIbCTBA 3aABUTEIIA, 4 TAKKE
HOMEp KOHTAaKTHOTO TeJedoHa, aapec AJIEKTPOHHOM MOYThl (IpW HAJIWYMK) M IOYTOBBIM ajpec, IO
KOTOPBIM JOJIZKEH OBITh HaITpaBJICH OTBET 3adBUTCIIIO;

3) cBemeHuss 00 OOXKadyeMbIX pEHICHHSX © JCWCTBHAX (Oe3IeiicTBUM)  y4YpeKICHUS,
MIPEAOCTABIISIONIETO YCIYTY, MO0 €ro CreruaanucTa;


http://kultura-lesnoy.ekb.muzkult.ru/
http://www.gorodlesnoy.ru/
http://www.gosuslugi.ru/
http://66.gosuslugi.ru/pgu/
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4) noBOABI, HAa OCHOBAHMHM KOTOPBIX 3asBHTENb HE COMIACCH C pEIICHHEM W JCHCTBHEM
(Oe3neiicTBUEM) yUpEKACHUS, IPEIOCTABIISIIOIIETO YCIYTY, TM00 CelHaIucTa.

5. 5. XKanoba, nocrynusuias B nucbMeHHON ¢popme B MBY «/ITu/l «FOHoCTH», penocTapistoniee
yCIyTy, HOJUIeKHUT 00s3aTeNIbHOM pEerucTpald He MO3JHee CIeaylollero pabdodero THS cO JAHA ee
MOCTYIUIEHUS C IPUCBOEHUEM €M PErUCTPallMOHHOTO HOMEpA.

5. 6. Otser Ha *)an00y He JaéTCA B CITydae, SCIIH:

- B NHUCBMEHHOM OOpAaIlleHUH HE yKa3aHbl (paMWIIMs 3asBUTENsI WIM €ro MOYTOBBIA ajapec, MO
KOTOpPOMY JIOJDKEH OBITh HalpaBJieH OTBET;

- TEKCT MUCHbMEHHOT0 OOpalleHUsl He MOJAAETCs IPOUTEHHIO, OTBET Ha OOpallleHue He AaeTcs, O
4YeM B TEUYEHHE CeMHU JHEH cO JHsS perucrpanuu oOpallleHus cooOIIaeTcs rpaKAaHuHy, HalpaBUBLIEMY
oOpallleHnH, eciM ero paMuiIns ¥ HOYTOBBIN ajipec MOAAI0TCS IPOUTEHHIO.

Ecnu B xanobe 3asBUTENS CONEPKUTCS BOIIPOC, Ha KOTOPBIN 3asiBUTENI0 MHOIOKPAaTHO JAaBaJIUCh
MIUCbMEHHBIE OTBETHI IO CYIECTBY B CBSI3U C PaHEE HANpaBIIEMbIMH OOpAIIEHUSIMH, U NPU 3TOM B
Kajno0e He TMPUBOIATCS HOBBIC JOBOJBI WM 00CTOsTeNbCcTBa, AupekTop MBY «ITull «¥OHOCTBY,
HavadbHUK ~ MKY «Otaen KynbTyphl» BIpaBe MPHUHATH pEIIeHHEe O 0€30CHOBATEIBHOCTH OUYEPEIHOM
XKaJoObl M MpEKpalleHWU IEePeNuCcCKU C 3asBUTENEM IO JaHHOMY Bompocy. O JaHHOM peUIeHUH
yBeIOMJISieTCS 3asBUTEIb, HATIPABUBILUH 5Kano0y.

Kanobpl, B KOTOpBIX COJEpPKATCS HELEH3YpHbIe MO0 OCKOPOUTENbHBIE BBIPAKEHUS, YTPO3bI
KHU3HH, 310pPOBbIO, UMYIIECTBY CIIELUAINCTA, a TAKXKE YJICHOB €ro CEMbH, MOTYT OBbITH OCTaBJIEHBI 0e3
OTBETa M0 CYUIECTBY IOCTaBJICHHBIX B HUX BOIIPOCOB. 3asiBUTENb, HAIIPABUBIIMIM jkasio0y, yBeIOMIISIETCS
0 HEJIOIMYCTHUMOCTH 3JI0yTIOTPEOICHHS TPABOM.

5.7. IlpaBo 3asBUTENs Ha NOJIydeHHE HH(OPMAIMM U JIOKYMEHTOB, HEOOXOIMMBIX JJIs
000CHOBaHHUS U PACCMOTPEHUS KaIOObI:

1) mnpencTaBiATH JOMONHHUTENBHBIC JOKYMEHTHI U MaTepHaibl TH00 oOpamarscst ¢ Mpocb0or 00
UX UCTPeOOBaHUM;

2) 3HAKOMHTBCS C JOKYMEHTaMH M MaTepHallaMH, KaCAIOIIUMHUCS PACCMOTPEHHUS KaloObl, eCIu
9TO HE 3aTparuBaeT MpaBa, CBOOOJBI W 3aKOHHBIE WHTEPECHl APYTHX JHII U €CIH B YKa3aHHBIX
JOKYMEHTaXx W MaTepuajax He COJEepXkaTcs CBEIEHHs, COCTaBIIAIONINE IOCYNAapCTBEHHYIO WJIHM HHYIO
oxpaHsieMyto (eaeparbHbIM 3aKOHOM TalHY.

5. 8. Xanoba moaneKUT pacCMOTPEHUIO JOHKHOCTHBIM JIMIIOM, HAJCIEHHBIM TOJHOMOYHSIMHU TIO
PacCMOTPEHHIO >Kaio0, B TE€UeHHE MATHAALATH pabouyux IHEH co JHS ee pEerucTpaluu, a B clydae
00aJIoBaHUs OTKa3a B IPUEME JOKYMEHTOB Y 3asiBUTENIS TMO0 B UCIIPABICHUH JIOMYLIEHHBIX ONIEYaTOK U
OMOOK WM B Ciy4yae OOXaJlOBaHUS HApyLICHHs YCTAaHOBJIEHHOTO CpOKa TaKWX HUCHpPaBICHUN - B
TE€YEHUE IATU pabouuX THEH CO JHS €€ PErUCTpalliy.

5.9. TIlo pe3ynbTaTaM paccCMOTPEHUS 5KaI00bl MPUHUMAETCS OHO U3 CIETYIOIUX PEIICHUN:

—  YIOBJETBOPEHHE >XKajoObl, B TOM 4HcCi€ B (OpME OTMEHBl paHee MPUHATOrO pPELICHMS,
HCIIPABJICHUS TOMYLIEHHBIX CHEIMATUCTOM WU JOHKHOCTHBIM JIMIIOM OINEYaTOK M OLIMOOK B BBIAAHHBIX
B pe3yJIbTaTe MPEJOCTaBIEHUS YCIyTH J0KyMEHTaX;

- OTKa3 B yJIOBJIETBOPEHUH KaJIOOBI.

5.9.1. Ilpu ynoBieTBopeHHH XajloObl YIOJHOMOYEHHBIH Ha €€ PacCMOTPEHHE OpraH INPUHHUMAET
HCYEPIBIBAIOIINE MEPBI IO YCTPAHEHUIO BBIABICHHBIX HAPYLIEHWH, B TOM YHCIE MO BbAAYE 3asIBUTENIO
pe3ynbTata MyHULIMIIAIbHON YCIIyTH, HE Mo3/1Hee 5 pabouux AHEH cO AHS NPUHATHS PELICHUs, €CIM UHOE
HE YCTaHOBJIEHO 3aKOHOAaTesnbcTBOM Poccuitckoit deneparuu.

5.9.2. MBY «ATu/ll «¥Onoctb» nmun MKY «Otaen KyabTypbl» OTKa3bIBaeT B YAOBIETBOPEHUU
XKaso0bl B CIICAYIOUINX CIyYasX:
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1) HamuuuMe BCTYNMHBIICTO B 3aKOHHYIO CHIIy PELICHHS CyJa, apOMTPaKHOTO Cyjaa 1o *kaiobe o
TOM >K€ TIPEeIMETE U M0 TeM K€ OCHOBAHUSM;

2) Tmojaava >Kajo0bl JIMIOM, TIOJTHOMOYHS KOTOPOTO HE MOATBEPIKACHBI B MIOPSIKE, YCTAHOBICHHOM
3akoHoJarenbCcTBOM Pocceniickon denepauuu;

3) Hamuuue pelieHus Mo xanobe, MPUHITOrO paHee B COOTBETCTBHU C TpeOoBaHusAMH [IpaBui
MOJIayil U PACCMOTPEHUs kalo0 Ha pelieHus U JIehcTBus (0e3neiiCTBIE) OpraHoOB, MPEJOCTaBISIONINX
MYHULUNAIBHBIE YCIYyTH, WX JOJDKHOCTHBIX JIHI], MYHHIIMIAIBHBIX CIIYXaIIUX TOPOICKOTO OKpyTa
«Topon JlecHoit» (yTBEp»ACHBI TMOCTAHOBICHHWEM TJIaBbl aIMUHUCTpPALIMU TOPOJCKOTO okpyra «l'opox
Jlecuoi» ot 14.12.2012 Ne 1934), B OTHOILIIEHUH TOTO K€ 3aABUTENS U 110 TOMY K€ IIPEIMETY KaJIOOBbI.

5. 10. Tlopsmox nHPOPMUPOBAHUS 3asIBUTENS O pE3yJIbTaTaX PACCMOTPEHHS KATOOBI:

HE O03/IHee JHSI, CJAEAYIOIIEro 3a JHEM NMPHUHITHS PEIIeHUs M0 )Kajao0e, 3asSBUTE0 B MUCbMEHHON
(dbopMe WK - TIO JKEJIaHUIO 3asIBUTENS - B DJICKTPOHHOH (hopMe HampaBIsieTCss MOTHBHUPOBAHHBINA OTBET O
pe3yJibTaTax pacCMOTPEHHS KalOOBI.

B oTBeTe 1o pe3ynbpTaraM pacCMOTPEHUs KaJloObl YKa3bIBAIOTCS:

1) HauMEHOBaHWE YYPEKICHHS, NPEIAOCTABISIONICTO YCIyTy, IOJDKHOCTh, (aMuiIus, WM,
OTYECTBO (IIPU HAJTMYUH) TOJDKHOCTHOTO JIMIA, IPUHSABLIETO PELICHHE I10 Kano0e;

2) HOMEp, Jara, MECTO MpPHHSATHA pELICHWs, BKJIOYas CBEACHUS O CICHHAINCTE WIN
JOJKHOCTHOM JIMIIE, pellieHue Wi AeicTBus (6e3aeiicTBre) KOTOPOro o0xKamyeTcs;

3) ¢ammnms, uMs, 0TYECTBO (TIOCIIEIHEE - TPU HAJTMYHMH) MM HAUMEHOBAHUE 3asiBUTEIIS;

4) OCHOBaHWMS JJIsl IPUHATHS PELICHUSI 10 XKajao0e;

5) npuHATOE MO KaJ00e pelIcHHe;

6) B ciyuae eciau ckasoba mOpuU3HAHA OOOCHOBAHHOHW, - CPOKHM YCTPAHEHHS BBISIBICHHBIX
HapyIlIEeHUH, B TOM YUCIIE CPOK MPEAOCTABICHHS Pe3yIbTaTa YCIyTH;

7) cBeIeHUs O MOPsAKEe 00KATOBAHMUS MPHHSATOTO 10 KAI00E PELICHUS.

5.11. B cnyuyae ycTaHOBJIEHHUS B XOJI€¢ WIM IO pe3yjibTaTaM PacCMOTPEHUs KajJo0bl MPU3HAKOB
cocTaBa aJMMHUCTPATHUBHOIO IPABOHAPYIIECHHS WJIN NPECTYIUIEHHUs JOKHOCTHOE JIUIO, HAJEJIeHHOEe
MIOJIHOMOYUSIMU TI0 PACCMOTPEHMIO KaJl00, HE3aMEJIMTENbHO HaIpaBIISIET MMEIOIIMECS MaTepuaibl B
OpraHbl IPOKYpaTyphbl.

5.12. JletictBus (Oe3neiictBue) cnerumanuctoB MBY «ITuJl «HOHOCTBY, HOMKHOCTHBIX JIHII
MOTYT OBITh 00KaJIOBaHBI B CYJICOHOM TIOPSAKE, YCTAHOBICHHOM JICHCTBYIOIIUM 3aKOHO/IATEIHCTBOM.
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IIpunoxenne Ne 1
K a/IMUHHCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUS MyHULIMIIATbHON
yenyru «lIpenocrapnenue uHpopmaiu
O MPOBEAECHUU SAPMApPOK, BEICTABOK
HapOJIHOT'O TBOPYECTBA, peMeECeI
Ha TEPPUTOPUU TOPOJCKOTO OKpyTa
«I"opon JlecHoin»

HNudpopmanus 0 MECTOHAXO0KICHHH, KOHTAKTHBIX TeJIe(poHAX
(TesedgoHax AJisl CIPABOK, KOHCYJAbTalMii), aapecax 3J1eKTPOoHHOH mouThl MBY «ITu/{
«IOHOCTBY», IPEAOCTABJIAIOIIEI0 YCJIYTY

MyHununansHoe Ot pKeTHOE yupexaeHnue «Jlom TBopuectBa u jocyra «KOHOCTEY

Haumenosanue

Jlannbvie

Kparkoe HaumeHOBaHuE

MBY «ITuJl «¥OHoctb»

Tun opraHu3anuun

MyHunmnanpHoe 010PKETHOE YUPEKACHUE

Tun nomuuHeHus

MKY «Otnen KynbTypbl aIMUHUCTPAlMUd TOPOJICKOIO
okpyra «l'opox JlecHoi»

Beicimii opran

A nMuHuCTpanus ropoackoro okpyra «l'opox JlecHon»

PyKOBOI[I/ITeJIL OopraHu3anuun

Hupexrop — Komaposa Taresna FOpreBHa

Pexum paboTer

[Tonenenbuuk — narauua: ¢ 08.30 1o 17.30 yacoB nepepsiB €
13.00 no 14.00 yacoB; cy660Ta-BOCKpECEHbE — BHIXOIHOM

Beo6-caiit http://www.dtmunost.ru/;

DJIeKTpOHHAs 0YTa dtm-unost@yandex.ru

Anpec 624205 CepayoBckas 00yacth, . JlecHo, yi. [lo6ensr, 15.
Konrakrel 8 (34342) 4-21-36; 8 (34342) 6-83-57

JInma oTBETCTBEHHEBIE 3a
IIPEAOCTABIICHUE YCIYTH

XyII0’)KECTBEHHBIN PyKOBOIUTEND, 8 (34342) 6-82-20

Hnua OTBCTCTBCHHBLIC 3a IIPUCM U
PEruCTpalvi0 KOPppCCIIOHACHIINN

3aBemyromas kaumenspueh, 8 (34342) 6-83-57

Jluiia, OTBETCTBEHHBIE 32 CO3[aHNE
¥ CBOEBPEMEHHOE pa3MelIeHNe
JIOCTOBEpHOM nH(MOpMaIuu oo
yciyre

Memnemxkep no pekname, 8 (34342) 6-83-57

MyHuIumnaneH

o€ Ka3zeHHoe yupexJeHue « OTaen KyJabTypbl

aJMUHUCTpAIMH TOpoJIckoro okpyra «I'opox JlecHoi»

Haumenosanue

Jlannovie

Kpartkoe HaumeHoBaHME MKY «Otnen KyJbTypbi»

Tum opraHn3anvun MYHHUIIHMIIAJIBHOC Ka3€CHHOC YUPCIKIACHUC

PykoBoauTenb OpraHu3aluu HauanpHuk - Yaei0ymes Bnaaumup Bukroposuu

Pexxum paboThl

[TonenenbHuk — natHuna: ¢ 08.30 no 17.30 yacos, nepepsiB ¢
13.00 mo 14.00 gacos; cy0060Ta-BOCKpPECEHbE — BBIXOTHOM

DJIEKTpOHHAS M0YTa uvv@gorodlesnoy.ru

Be6-caiit http://kultura-lesnoy.ekb.muzkult.ru/
624200, CepanioBckas 061acTb, T. JlecHOH,

Anpec

yi1. KOGuneiinas, x. 2

KourtakTel

8 (34342) 4 26 99; 8 (34342) 6 67 76
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[Tpunoxenne Ne 2
K aJIMUHHCTPATUBHOMY PETJIaMEHTY
MPEIOCTABICHUS MyHULIMIIATbHON
yenyru «lIpenocrapnenue uHpopmaiu
O MPOBEAECHUHU SIPMapPOK, BEICTABOK
HapOJIHOT'O TBOPYECTBA, peMeECeI
Ha TEPPUTOPUU TOPOJCKOTO OKpyTa
«I"opon JlecHoin»

®opma oOpamenns (3anmpoca) moay4aresas yCcJayru

(Hazeanue yupexncoeHust)

OT yKa3svleaemcsi (l)aMMJluﬂ, ums, omuecmeo

HpO)KI/IBaIOH_ICFO (el‘/’l) 10 ajpecy: YKa3b18Aemcsi NOJHbLLIL NOYMOBbILL

aopec

3AIIPOC

[Ipomry Bac npenoctaButh nHpopmarmo

YKa3aTb Ha3BaHHUEC YCIIYT'H

MOJITUCH /pacuudpoBKa moamucu/

« » 20 T
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ITpunoxxenne Ne 3

K aIMUHHCTPATUBHOMY PETJIaMEHTY
IIPEAOCTABIICHUS] MyHULIUIIAIIBHON yCIIyTH
«IIpenocraBnenue nudopmanuu o
IIPOBEICHUU SIPMAPOK, BBICTABOK HAPOJAHOIO
TBOPYECTBA, PEMECEII HA TEPPUTOPUH
ropojickoro okpyra «I'opox JlecHoi»

BJok-cxema mociea0BaTeIbHOCTH AeCTBUH NPU npeaocTaBjieHun yciayru «llpenocraBienue uagopmMannu o npoBeeHUU IPMAPOK,
BbICTABOK HAPOJHOI'0 TBOPYECTBA, peMecel HA TEPPUTOPHH ropoackoro okpyra «I'opoa JlecHoin»

OOparenue 3asBUTEINs 3a peaocTaBieHneM ycuyru «I[IpegocraBienne HHGOPMAIMU O IPOBEICHUN SIPMapOK, BEICTABOK HAPOIHOTO
TBOPYECTBA, pEMECEN Ha TEPPUTOPUU TopocKoro okpyra «I'opox JlecHoi»

%

v

B nuceMeHHOM BHAE (B TOM YHCIIE TI0 IEKTPOHHOI T0UTe) 100 YCTHO

N

Ja

CooTBeTCcTBHE
obpartieHust
TpeOOBaHUSIM

Ha caiit MBY «ITu/l «lOHoCThY, IpenocTaBIsIOmEro
yciyry, Ha Equnbiii nopTan rocy1apcTBEHHBIX U
MYHHIUIATBHBIX yeuyT (¢yHkuwit), [Topran
TOCYIapCTBEHHBIX 1 MyHUITUIATBHBIX YCIYT ((QyHKIIHI)

Peructpanus obpamenus (3ampoca) B XKyprane

Peructpanus obpaimenus (3amnpoca) B XKypnaie A SN A —-

perucTpanuy oOparieHuit 3assBUTeNeH

) v

WudopmupoBanue 3asBuTeist 00 0TKaze B

Pacem HU AICHUS
cemoTperue obparie HPENOCTABICHUH YCIyTH

!

TTouck 3asBUTEIEM HA CailTe HEOOXOIUMOM
HH(pOpPMaIUN

HET
WNudopmanms

4

[oxroroBka HHGOPMALINN O TIPOBEICHIH
SIPMapOK, BEICTABOK HApOJHOI'O TBOPYECTBA,
pemMecell Ha TEppUTOPUHU
I'O «I"opox Jlecuoii»

\

oOHapyxeHa

na

WHdopmupoBaHue 3asiBUTEIS O MPEJOCTABICHUH YCITyTH




