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AIMHUHHUCTpAIUX T'OPOJACKOI'0 OKpyra
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AJIMUHUCTPATUBHBIN PETJIAMEHT
MYHUILUIIAJIBHOM YCJIYTH «IIPEJOCTABJEHUE HHO®OPMAIINA
O IPOBEJIEHUHU SIPMAPOK, BBICTABOK HAPOJJHOI'O TBOPYECTBA,
PEMECEJ HA TEPPUTOPUU I'OPOJICKOI'O OKPYT A «'OPOJ
JIECHOM»

Pazgea 1. O0mue noJioxeHus

1.1. IIpeamer peryjupoBaHHus.

AJZIMMHUCTPATUBHBIA periaMeHT MPEOCTaBICHUS MYyHMIMIAIBHOW YCIyTU
«[IpemocTaBienne WHPOPMALUKA O MPOBEACHUHU SIPMAPOK, BBHICTABOK HAPOAHOIO
TBOPYECTBA, PEMECE) Ha TEPPUTOPUH ropozckoro okpyra «I'opox JlecHoi» (nanee —
aJIMUHUACTPATUBHBIA  perjiaMeHT)  pa3paboTaH B LeTIsIX MIOBBIIICHUS
PE3yJIBTATHBHOCTH M Ka4yecTBa IIPEJOCTABICHMS MYyHHUIMIAIBHOW YyCIyrd IIO
[PeJOCTaBICHUI0 WH(OpPMalMi O IPOBEJCHUU SPMApOK, BBICTABOK HApOJHOIO
TBOpYECTBA, peMecel Ha TEPPUTOPHHU Topoackoro okpyra «I'opon Jlecnoi» (mainee -
yciayra), co3IaHMsi KOM(OPTHBIX YCIOBHH JUII y4acTHMKOB OTHOIUCHWH,
BO3HMKAIOIIUX MpH  mpenoctaBieHuu  ycayru.  Ompenenser  Cpoku H
IIOCJIEI0BATENFHOCTE JeMCTBHM (aIMUHHUCTPATUBHBIX IPOIENYpP), 8 TaKXKe MOPSIOK

B3aMMOJIEHCTBHUS MEX/Iy 3asBUTEIIEM ¥ MyHHUIUIIATBHBIM OFODKETHBIM yIPEXKICHHEM
«ATuJl «FOHOCTBY.

1.2. Kpyr 3asBuTeJel.

3asBUTENAMM Ha mpenocTtaBieHue ycayrd «IIpenocrapinenue mH(OpMANUH O
NPOBENEHNH SAPMapOK, BHICTABOK HApPOAHOIO TBOPYECTBA, peMecen Ha TeppUTOpHUHU
ropozckoro okpyra «I"opo JlecHoi» sSBIsIOTCS JF00ble GU3MYECKUe U IOPUIUIECKUE
Tuna.

1.3. TpeGoBanusi k nopsiAKy HHGOPMHPOBAHMS O MPEIOCTABJIEHHUH YCJIYIH.

OpraHu3aiisi OTBETCTBEHHAsl 3a IPEAOCTaBI€HUE YCIYrM — MYyHHIMIAIBHOE
GromKkeTHOe yupexaeHne «Jlom TBopuyectBa u jpocyra «lOHOCTE» (manee — MBY
«ATull «FOHOCTBY).

Mecto HaxoxaeHus — 624205 o6i. Ceepmiosckas, r. JlecHoi, yiu. ITobGensl, m.
15.



Konraktueiii  tenedon (34342) 6-83-57, 4-21-36, 6-82-20. E-mail:
lesnoy@dtmunost.ru . I'paduk padotsr: 9.00-18.00u

Briecrosinasi opranuzaiiys OTBETCTBEHHAs! 3a OpraHU3alldi0 MPEeA0CTaBICHUS
yCIyIrd —  MYHHUIMOAIbHOE  Ka3eHHoe  yupexiaeHue «Otaen  KyabTyphl
aaAMUHUCTpauu Topojackoro okpyra «lopox Jlecnoi» (manee - MKY «Otaen
KYJBTYPBD?).

Anpec: r. Jlecnoit, yn. FO6uneitnas, a. 2, rpaduk padotsr: mH-uT: 8.30 — 17.30,
matauna: 8.30 — 16.30u, mepepsiB: 13.00 — 13.48u. KontakTHble Tene(OHBI:
cexpetapb (34342) 4-26-99.

1.3.1. UadopmupoBaHre O MOPSAKE MPEIOCTABICHUS YCIYTH OCYIIECTBIISETCS
CJICTYIOIITUMU CITOCOOaAMHU:

1) menocpenctBenHo B momemeHusx MBY «/ITull «KOHOCTB», OKa3bIBaIOIIETO
yCIIyTy: Ha WHGOPMAIMOHHBIX CTEHAAaX W B (OpME JIMYHOTO KOHCYJIBTHUPOBAHHMS
CIIEeIUAJINCTaMH, OTBETCTBEHHBIMH 32 MPEIOCTABIICHUE YCIYTH,

2) na caiite MBY «/TuJl «tOnocte»: (http://www.dtmunost.ru ); B
dbenepanbHON TOCyIapCTBEHHON HH(pOpMaIMOHHON cucteme «EauHbIii mopTan
rOCYJapCTBEHHBIX U MyHUIUNANBHBIX yeayT (pynkiuit)» (http://www.gosuslugi.ru/),
pETHOHAIIBHOM roCyJ1apCTBEHHOM uHGOPMAIIMOHHON cHUcTeMe «ITopran
roCcyapCTBEHHBIX yCIIyT (pyHKIIMI) CBep10BCKOM o0nacTu»
(http://66.gosuslugi.ru/pgu/);

3) mpu obpameHuu 1o tenedony 8(34342) 6-82-20 — B Buje yCTHOrO OTBETa Ha
KOHKPETHBIE BOTIPOCHI, COACPIKAITUE 3allpalinBaeMyto HH()OPMAITHIO;

4) mpu oOpamieHun 1o 3JIeKTpoHHOM moute e-mail: lesnoy@dtmunost.ru — B
dbopMe OTBETOB Ha TIOCTABJICHHBIC BOMPOCHI HAa aApeC DJICKTPOHHOW IOYTHI
3asIBUTEIIS,

5) mpu nmuceMeHHOM oOparmieHun (3ampoce) B MBY «ITu/[ «tOHocTh» — B
dbopme mH(pOPMAIIMOHHOTO THMChMa Ha OYMa)KHOM HOCHTEIIE, TIePEJaHHOIO MOYTOM
WJIM HETIOCPEACTBEHHO 3asBUTEIIO HA PYKH;

[TouToBsrit aapec: 624205, 061. CBepayioBckas, r. Jlecnoi, yin.ITobensr, a.15.

KoHcynbTrpoBaHue 1Mo BompocaM MpeIoCTaBICHUSI YCIyTU MPOBOJUTCSA B JBYX
dhopmax: yCTHO (JIMYHO WIIH MO TeJIe(OHY) U MHChMEHHO.

NudopmupoBanre B MUCbMEHHON (oOpMe OCYIIECTBISCTCS MPU TOTYYCHHUH
oOparieHusl 3asBHUTENS O TMPEAOCTABICHUHM THCHBMEHHONW KOHCYJBTAIlUA  TIO
nporeaype npeaoctapieHus yciayru. OTBeT Ha oOpaileHre roToBUTCS B TeueHue 30
THEH CO JHS PETHCTPAIliU MUChbMEHHOTO OOpAIIeHUsI U HATPABIIACTCS TI0 TIOYTOBOMY
aZpecy, yKka3aHHOMY B OOpallieHUH.

IIpu orBeTax Ha TeneOHHBIC 3BOHKM W YCTHBIE OOpaIleHHS, TOHKHOCTHBIE
Juna MoApoOHO M B BEXKIMBOM (popMe HMHPOPMUPYIOT 3asgBUTENEH 1O
WHTEPECYIOIINM HX BOTIPOCAM.

OtBer Ha TeneOHHBIM 3BOHOK JOJDKCH coAepkKaTh HHOOPMALUIO O
HAMMEHOBAaHUM OPTAaHMU3AIMU, B KOTOPYIO TOCTYNUJI 3BOHOK, (amMmiuu, WMEHH,
OTUECTBE W JODKHOCTH pa0OTHHMKA, MPUHSBIIErO Tele(OHHBINM 3BOHOK. Bo Bpems
pasroBopa JOHKHOCTHOE JIMIO JODKHO TIPOM3HOCUTH CJIOBa YETKO, H30erarhb
«TMapajuIeNIbHBIX Pa3rOBOPOBY» C OKPYKAIOIIUMHU JIFOJABMHU M HE TIPEPHIBATH Pa3roBOP
Mo TMPUYMHE TMOCTYIUICHWS 3BOHKAa Ha Jpyroil ammapar. PasroBop He I0JDKEH
npojaoxkaTecs 0osnee 10 MUHYT.



http://www.gosuslugi.ru/
http://66.gosuslugi.ru/pgu/

[Ipu wuHpOpMUpPOBAHUU MOCPEACTBOM JUYHOTO OOpaIlEHUs  3asgBUTEIS
CHEIUAINCT, OTBETCTBEHHBIM 3a Takoe HWH(OpMUpOBaHHE, JOJKEH J1aTh
MCUYEPIBIBAIOIINE OTBETHI HA BCE BO3ZHUKAIOILINE Y 3aSBUTENS BOIPOCHI, CBA3AHHBIE C
MIPEAOCTABICHUEM YCIYTd. Bpemsi oxuaaHus 3asBUTEIEM NPUEMA CIEHUAIUCTOM -
He 6ojee 15 MUHYT ¢ MOMEHTa oOpalieHusl.

1.3.2. Ha UnTepner-caiite MBY «JITuJl «¥OHOCTB» pa3zMeraercs ciaemayromias
uHbOpMaIus:

1) monHOe HaWMMEHOBAaHWE W TOJNHBIA TOYTOBBIH anpec MBY  «/1Tu/l
«FOHOCTBY, IPEOCTABISIONIETO YCIYTY;

2) Homepa  cmpaBouHbix — TenmepoHoB  MBY  «ITuJl  «FOHOCTBY,
MPEIOCTABIISIOUIETO YCIIYTY;

3) Omok-cxema, 0ToOpaXKaromiast AITOPUTM MPEOCTABICHUS YCIIYTH;

4) agpec  QemepaibHOM  TOCYIApCTBEHHOH  WH(GOPMAIMOHHOH  CHUCTEMBI
«EnuHbIil  mopTanm rocyJapCTBEHHBIX M MYHUIUNAIBHBIX yCIyr (QyHKIIH)»
(http://www.gosuslugi.ru);

5) agpec  perMoHaJIbHOM TrOCYIapCTBEHHOW HWH(POPMAIIMOHHONH  CHCTEMBI
«ITopTan rocynapCTBEHHbIX M MYHUIUNAIbHBIX yCayr (dyHkumii) CBepaioBCKON
obmactuy» (http://66.gosuslugi.ru/pgu);

1.3.3. Koncynpranuu okaspiBarotcs cnenuanicramu MBY «/[Tu/l «FOunocTe» 1
oTBeTCTBeHHBbIMU JnliaMu MKY «OTaen KyJabTypb» 1O CAEAYIOIINM BOIPOCAM:

1) o mopsiKe MPeIOCTaBICHUS YCIYTH;

2) 0 MecTe HaxOXIACHHS W KOHTAaKTHBIX Tenedonax MBY «/ITull «tOHOCTBY,
OCYILECTBIISIIOLIETO OKa3aHUE YCIYTH;

3) 00 ampecax WutepHer-caiita MBY «JITu/l «tOHocTh», denepanbHOR
rocy/1lapcTBeHHON MH(pOPMAIMOHHON cucTeMbl « EMUMHBINA mopTal rocyaapCTBEHHBIX
U MYHUUUNAIBHBIX  ycuyr  ((QyHKUMIA)»; PErHOHAJIbHOM  TOCYAapCTBEHHOM
uHpopmarmonHon cucrteMbl «llopTan rocygapcTBEHHBIX U MYHHMIIMIAIBHBIX YCIYT
(pynxumit) CBepsIOBCKOM 001aCTHY;

4) o mporeaype perucTpaiuy 3asiBUTeICH Ha (eIepaabHOM WM PErHOHATLHOM
nopTase ToCyIapCTBEHHBIX U MYHULIUMTATBHBIX yCIyT ((pyHKIH);

5) 0 HaWMMEHOBaHMHM HOPMATHBHBIX TPABOBBIX AaKTOB, PETYIHPYIOIIMX
IIPEIOCTABJIEHUE YCIIYTH;

6) o pexume mpuema crneumanmctamu  MBY  «ATull  «tOHOCTBY,
OKAa3bIBAIOIIUMU YCIYTY;

7) o mopsake o0OkajdoBaHWK AcHCTBHA (0€31eHCTBHS) JODKHOCTHBIX JIHII,
OTBETCTBEHHBIX 3a MPEIOCTABICHHUE YCIYTH.

Pasznes 2. CtangapTt npeaocTaBjieHUs YCIAyTH

2.1. HaumeHoBaHHe YyCJIyIH.
«IIpenocraBienne nHGOPMAIIUKA O TIPOBEJCHUU SIPMAPOK, BHICTABOK HAPOIHOTO
TBOPUYECTBA, PEMECEI HA TEPPUTOPHUH TOPOACKOro okpyra «I opox JlecHoi»

2.2. HaumeHoBaHUe yUpe:KIeHUsl, MPeI0CTABISIONIET0 YCIAYTy.
Ycayry mnpenocTaBisieT MYHUIMITATIBHOE OIO/PKETHOE yupexaceHue «Jlom
TBOpUecTBa U 1ocyra «KOHOCTBY.


http://www.gosuslugi.ru/
http://66.gosuslugi.ru/pgu/

2.3. OmnucaHue pe3yabTaTa NMpeaocTaBJeHUs] YCJIYTH.

Pe3ynbraTom npenocTaBieHusl yCIYTHU SABISETCA:

1) uH(pOpMUPOBAaHHE 3aMHTEPECOBAHHBIX JHII O MpoBeaeHud MBY «J1Tu/l
«FOHOCTB» ApMApPOK, BBICTABOK HAPOJAHOTO TBOPYECTBA, PEMECET,;

2) anoHcupoBanue nposeneHuss MBY «/ITull «HOHOCTBY» sipMapoK, BBICTABOK
HapOJHOTO TBOPYECTBA, PEMECET,

3) 00OCHOBaHHBIN 0TKA3 B MPEIOCTABICHUH YCIYTH.

2.4. Cpok npeaocTaBjieHUs YCJIYTH.

Cpoku mperocTaBiI€HUS! YCIYTHM OINpPEAEIAIOTCS B 3aBUCMMOCTH OT cCIoco0a
oOpallieHus 3asBUTENS U OT UCIIOJIb3YyEMOTO BUAa HH()OPMHUPOBAHHSL.

2.4.1. Tlo tenedony:

[Ipu ucnonb30BaHUM CPEACTB Tele(OHHON CBs3M MHPOpPMAlLUS O MPOBEIACHUU
SPMapoK, BBHICTABOK HApOJHOTO TBOPUYECTBA, pEMECE]l Ha TEPPUTOPUU TOPOJCKOIrO
okpyra «l'opox JlecHoil» mpeAOCTaBISETCA TMOJYyYaTEN0 YCIYTM B MOMEHT
oOparreHus.

B ciuyuae ecnu cnemuanuct MBY «JITu/l «HOHOCTB», OTBETCTBEHHBIM 3a
OKa3aHUE YCIYyTH HE MOKET OTBETUTHh HA BOIMPOC IMOJY4YaTENs] YCIYTd HEMEJIEHHO,
pe3yNbTaT PACCMOTPEHHUsI BOMNPOCA JIOJDKEH OBITh COOOILEH 3asBUTENI0 B TEUECHHE
JIBYX 4YaCOB C MOMEHTA OOpaILEHUSI.

B ciydae eciu crnenManucT, TPUHSABIIMN 3BOHOK, HE MOXET CaMOCTOATEIBHO
OTBETUTh Ha TIOCTaBJICHHBIE BOIPOCHI, TeEICHOHHBIA 3BOHOK JOJKEH OBITh
nepeaapecoBaH (MEpEeBEICH) Ha JPYroe JOJDKHOCTHOE JIMIO, KOTOPOE MOMXKET
OTBETUTh HA BOIPOC MOJIy4aTelsis YCIYTd, WM K€ OOpaTHBIIEMYCS JIMILY JIOJKEH
OBITH COOOIIIEH TeeOHHBI HOMEDP, IO KOTOPOMY MOKHO MOJTYYUTh HEOOXOAUMYIO
eMy UH(POpMAIIUIO.

2.4.2. Ha undopmanmonnom creuge MBY «ITull «FOHoCTb»:

Ha wuHdopmanmoHHOM CTeHHIE, pAacCHOJIO)KEHHOM  HEMOCPEACTBEHHO B
nomemieann  MBY  «/ITull «¥Onocth», wuHOpMaIus mpeaocTaBiIseTca B
COOTBETCTBHH C pekUMOoM padboTel MBY «ITull « OHOCTBY.

24.3. Ha  Uurepner-caiitte MBY  «[ATuJl «¥Onocts»  uHPOpMaLIUS
MPEIOCTABISAETCS KPYTIIOCYTOYHO.

2.4.4. Tlo MUCbMEHHBIM OOPAIIECHUSIM

[Ipu unpopmupoBanuu B (opMe OTBETOB Ha OOpallleHUs, MOJIYYEHHBIE IO
AJIEKTPOHHOM MOYTE, OTBET HAa OOpAIllEHHE JOJIKEH ObITh HAIIPABJIEH MO AJIEKTPOHHOU
MOYTE Ha AJIEKTPOHHBIN apec 0OpaTUBIIEroCs, B CPOK HE MO3/IHEE 5 paboumnX JTHEH C
MOMEHTA MOCTYIUIEHUS OOpallleHHs.

[Ipu nndopmupoBaHuu B BUI€ OTCHUIKM TEKCTOBOM MH(OpMALMK Ha OyMaKHOM
HOocuTeNne (MHPOPMAIIMOHHOTO TMHChbMA) TO TOYTE OTBET Ha oOpalieHue
HalpaBJISIETCSl Ha TMOYTOBBIM ajpec 3asBuTenss B TedeHue 30 paHed co AHS
perucTpanuy o0paIieHus.

2.4.5. Tlpu muunom obpareHuu nHGOpMAITUs MPEJOCTABISIETCS B COOTBETCTBUN
c TpadgukoM padOTHI CIENUATUCTA, OTBETCTBEHHOTO 3a MPEIOCTABICHUE YCIYTH.
MakcumanbHOE BpeMs MPEOCTABICHHS YCIYTH TIPU JIMYHOM OOpaIeHNH COCTABIISET
15 MuHyT.



I'paxxnane, obparupmmecs B MBY «ITull «HOHOCTB» € 1LI€NbIO MOTYyYECHHS
YCIIyTH, B 0053aT€ILHOM MOPSIIKE JOJIKHBI ObITh MHPOPMUPOBAHBI CIIEHMAIUCTAMU
00 yCJIOBHSIX OTKa3a B MPEAOCTABICHUU YCIYTM U O CPOKAX BbIJAUYM PE3yJbTAaTOB
YCIIYTH.

2.5. IlpaBoBble OCHOBAaHUSA 1JIsl PEAOCTABJIEHHS] YCJIYTH:

[IpenocraBiieHrE yCIIyTH OCYILIECTBIISETCS B COOTBETCTBHH C:

1) Koncturymueit  Poccuiickoii ~ deneparuiv, NPUHATOW  BCEHAPOIHBIM
rosiocoBanuem 12.12.1993;

2) ®enepanbHbiM  3akoHOM OT 02.05.2006 1. Ne 59-03 «O mopsuake
paccMoTpeHust oopainieHuit rpaxkaad Poccuiickoit denepanniny (¢ U3BMEHEHUSIMHU);

3) @enepanpabiM 3akoHOM OT 27.07.2006 1. Ne 149-@3 «O6 wunbopMmammw,
WH()OPMAITMOHHBIX TEXHOJIOTHUSAX | 3aIUTe HHPOpMaUm» (C N3MEHEHUSIMH);

4) denepanbHbIM 3aKOHOM OT 26.12.2008 1. Ne 294-®3 «O 3ammure mnpas
IOPUUYECKUX JIUI U WHIUBUIYAIbHBIX NpPEINPUHUMATEICH MpU OCYIIECTBICHUU
rOCyJAapCTBEHHOTO KOHTPOJsi (Haa30pa) W MYHHUIMIIAIBLHOTO KOHTPOJISD»  (C
M3MEHECHUSMHU ),

5) ®denepanpabpiM 3akoHOM OT 27.07.2010 1. No 210-®3 «OO06 opraHuzaimu
MPEIOCTABIIECHUS TOCYAAPCTBEHHBIX U MYHUIIUTIAIBHBIX YCIYT» (C U3MEHEHUSAMH);

6) denepanbHbiM 3akoHOM OT 09.02.2009 1. Ne 8-®3 «O6 obOecrneueHUM
nocTyna K uHpoOpManuu O JAEATeNbHOCTH TOCYAapCTBEHHBIX OPraHOB U OPraHOB
MECTHOTO CaMOYTPaBJICHUs» (C U3BMEHEHUSIMHU ),

7) ®enepanbHbiM  3akoHOM  OoT  09.10.1992 1. Ne 3612-1 «OCHOBEI
3aKoHoJaTenbcTBa Poccuiickoit @enepannu o KyJIbType» (C UBMEHEHUSIMU);

8) denepanbHbIM 3aKOHOM OT 27.04.1993 1. Ne 4866-1 «O06 00kaTOBaHUU B CYT
JEUCTBUH U pPEeIICHUH, HApYIIAIONIUX MpaBa U CBOOObI IPaXKIaH» (C U3MEHEHUSIMU);

9) Vkasom Ilpe3unenta Poccuiickoit @eneparmu ot 31.12.1993 1. Ne 2334 «O
JOTIOJTHUTENBHBIX TAPAHTHUAX MPaB rpakaaH Ha HHOOPMAIUIO» (C U3MEHEHUSIMHU);

10) O6nactabiM 3akoHOM OT 22.07.1997r. Ne 43-0O3 «O KyJabTypHOU
NesATeIbHOCTH Ha Tepputopuu CBEepUIOBCKOM 001acTy (C U3MEHEHUSIMH);

11) [ToctaHoBIIEHHEM TJIaBbl aAMUHUCTPALIMM TOPOACKOro okpyra «l'opox
Jlecnoit» ot 28.06.2011 Ne 538 «O0 ucnonHeHUU nosioxkeHnt denepaabHOro 3aK0OHA
or 27 wmons 2010 roma Ne 210-®3 «OO0 opraHuzauuv MOpeaoCTaBICHUS
rOCYJIapCTBEHHBIX U MYHULIUTATBHBIX YCIYT»;

12) [Tonoxxennem 06 MKY «Otnen KyabTypbl aIMUHUCTPAIMA TOPOJCKOTO
okpyra «l'opoxn JlecHOW», yTBEpkKIOEHHBIM peElIEHHEM J[yMbl TOpOACKOro OKpyra
«I"opon Jlecnoi» ot 28.09.2012 r. Ne 10;

13) YcraBoM MYHHIIMIIAIBHOTO OFOKETHOTO YUPEKICHHUS «JloM TBOpUECTBA U
nocyra «HOHOCTBY.

2.6. HcuepnpiBaomiuii mnepevyeHb JOKYMEHTOB, HEOOXOAUMBIX JIJIsI
NpeaoCTABIEHUS YCIYTH.

2.6.1. JloxkymeHTHI U UH(MOPMAIHS, KOTOPHIC 3aSBUTEIb JIOJKEH MIPEIOCTaBUTh
CaMOCTOATENHHO (B TOM YHCJIE€ JIOKYMEHTHI JIMYHOTO XPAHEHUS ), TIOPSIOK U CIIOCOObI
WX MPEOCTABJICHHUS:
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— Jlnga mosydeHWs YCIyrd B DJIIEKTPOHHOM BHjae B cetu HHTepHeT oOT
3agBHUTENEH HEe TpeOyeTcs MpeaocTaBiIeHne JOKYMEHTOB (01aHKOB, (hopM oOparieHuit
Y MHBIX JIOKYMECHTOB).

— Jlna nonyuyenus yciayru npu audHoM oOpamennu B MBY «ITu/l «FOHoCcThY»
3asiBUTENb MPEJOCTABISIET YCTHOE WM NHChbMEHHOE oOpaileHue (3ampoc) o
npenocrapieHun yciayru (popma obpamenus B Ilpunokenun Ne 2 HacTosiiero
aJIMUHUCTPATUBHOTO pErjlaMeHTa). 3asBUTENIb MOXXET HampaBuUTh OOpalleHue
(3ampoc) o MpeAOoCTaBICHUU YCIYTHM Ha ajapec 3JeKTpoHHOU mouThl MBY «/Tu/l
«tOHOCTBY.

2.6.2. [IpenoctaBieHus [OKyMEHTOB U HH(OpPMAIMH, BBIIABAEMBIX IIO
pe3ysbTaTaM OKa3aHUs YCIIYT, KOTOPBIC SBIISIOTCS HEOOXOUMBIMU U 00513aTETLHBIMU
JUTSI TIPEJIOCTABJICHHSI YCIIYT U TIPEAOCTABIIIOTCS. OPTaHU3aAIMSIMH, YIaCTBYIOIIUMH B
MPEIOCTABICHUH YCIIYT, KOTOPBIE 3aBUTEb JOJIKEH MPEICTaBUTh CAMOCTOSITENBHO,
HE TpedyeTcsl.

2.6.3. IlpenocTaBneHusi TOKYMEHTOB M HH(OpMaIMU, KOTOPbIE HAXOIATCA B
PaCHOpsDKEHUH TOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOI'O CAMOYIPABJICHUS U
MOJIBEJIOMCTBEHHBIX UM OPTaHU3AIUSAX, KOTOPbIE 3asIBUTENb BIPABE MPEACTABUTH 110
COOCTBEHHOW HWHUIIMATUBE, TaK KaK OHHU TMOJJIeKAT MPEACTAaBICHUIO B paMKax
MEXBEJJOMCTBEHHOTO WH()OPMAITMOHHOTO B3aUMOICHCTBUS, HE TpeOyeTcs.

2.6.4. TpeboBaHHE TIPEAOCTABJICHUSA 3asABUTENIEM JAPYTUX JOKYMECHTOB B
KayeCTBE OCHOBAHMS JIJIsl MPEAOCTABIICHHSI YCIIYTH HE JOIMYCKACTCS.

2.7. TlepeyeHb OCHOBaHMH /JsI OTKa3a B I[pUeMe [IOKYMEHTOB,
He00XO0AMMBIX /ISl IPeI0CTABJIEHHUS YCIYTH.

OcHoBaHuii i1 OTKa3a B MpHUEME JIOKYMEHTOB, HEOOXOAUMBIX IS
MPEIOCTABIIEHUS YCIIYTH, HE UMEETCH.

2.8. IlepeyeHb OCHOBAHMIA /JIsl 0TKA3a B MPEA0CTABJIEHUH YCJIYTH:

1) 3ampammBaeMasi HHPOpPMAIMSI HE CBA3aHA C JACATCIHOCTHIO YUPEKICHHUS 110
OKa3aHUIO0 yCIyTH;

2) 3ampalMBacMbIi 3asBUTEIIEM BUA HWHGOPMHUPOBAHHUS HE MPEIYCMOTPCH
HACTOSIIIINM aIMUHUCTPATUBHBIM PETIIAMEHTOM,;

3) TEKCT 3JIEKTPOHHOTO 00paIeHHs HE TOAIACTCS MPOUYTECHHUIO;

4) oOpallieHHEe COJCPKHUT HEIICH3YPHBIC UM OCKOPOUTEIIbHBIC BHIPAKCHUS.

2.9. VYecayra npeaocraBJisieTcs 3asiBUTEN0 0eCIUIaTHO.

2.10. MakcuMaJIbHBIi CPOK OKHUJIAHHUSI B oYepead NMpPH TMojade 3ampoca o
NpeAoCTABJIEHUH YCIYTH U NPH MOJY4YeHUHU pe3yJibTaTa NpeJocTaBJIeHus yCIyTIH.

2.10.1. Bpemst oxuzmaHuss B ouepeid NpH YCTHOM OOpallleHuH WU Tojaue
3asiBUTEJIEM MHCbMEHHOro oOpalieHus (3ampoca) HemocpeAacTBeHHO B MBY «/Tu/l
«FOHOCTB » HE JOHKHO MPEBHIMATEH 15 MUHYT.

2.10.2. Bpemst oxuzaHuss B ouepeld NpHU IMOJyYEHHWU OTBETa Ha oOOpaleHue
3asIBUTEJIEM JIMYHO HE JOJKHO MPEBBIMIATh 15 MUHYT.

2103. B D2JeKTpOHHOM BHJE YyCIIyra OKa3bIBa€TCs 3asBUTENI0 HEMEIJICHHO.
[Ipouiecc oka3zaHus ycCIyrm HA4YMHAETCS TPH OOpalieHuW 3asBuTels Ha cat MBY
«ATull «FOHOCTBY.



2.11. Cpoxk ¥ TNOpPAJOK perucTpauuu ooOpamieHusi 3asBUTEJS O
NPeI0CTABJICHUH YCJIYTH.

2.11.1. TlucekMenHoe oOpaleHue, B T. 4. B (OpMe AJIEKTPOHHOTO JTOKYMEHTA,
MOJJICKUT 00s3aTeIbHON PETUCTpAllMM B JIEHb MOCTYIUieHUsi oOpamieHuss B MBY
«ATuJl «FOHnocTh». Perucrpanus obpaiieHuii mpou3BOIUTCS B JI€Hb MOCTYILICHHS 3a
yac 70 OKOHYaHus padoudero mHs. OOpallleHHs, TOCTYIHUBIIKE MO3KE YKA3aHHOTO
BPEMEHU, PETUCTPUPYIOTCS 1aTON CIEAYIOUIEro pabovero JaHsl.

2.11.2. YcrHOe oOpallleHHe 3asiBUTENS] PETHMCTPUPYETCS B JAEHb IMOCTYIUICHHS
oOparieHus B )KypHaJIe pErUCTPallii YCTHBIX OOpaIeHH rpak/IaH.

2.12. TpeGoBaHusi K noMemeHHsIM, B KOTOPBIX MPeI0CTABJISIETCS YCJIYyra.

2.12.1. Mecra oxxuaaHus IS TPaKlaH JTOJDKHBI ObITh 000PY10BaHbI:

— CpencTBaMH  TIOKApOTYIICHHS,  OMOBCHMIEHWS O  BO3HUKHOBEHUU
YPE3BBIYANHON CUTYallMH, CACTEMON OXPAaHBIL;

— CpelICTBaMH OKa3aHUs MEePBOM MEAUIIMHCKON MOMOIIIH;

— MecTaMu OOIIEero IoJIb30BaHUS (TYaJICTHBIMA KOMHATaMH) W XPaHCHHS
BEPXHEU OJEXKIbI IOCETUTEIIEH;

— TI0CaJIOYHBIMU MECTaMHU (CTYJIbIMH, KPECEIIbHBIMU CEKIIUSMU U T. 11.);

— CTOJlaMH JJI1  BO3MOXHOCTH  odopmiieHHs  oOpaiieHus  (3armpoca),
KaHIICJIAPCKUMU MPUHAJISKHOCTAMHU (Oymara, pydku, KapaHJIaly 1 T. 11.).

2.12.2. B Mecrax oxuAaHUs pa3MelieH CTeHJ ¢ HHPOpMaIlue O MOpsaKe
MPEIOCTaBIICHUS YCIIYTH, TpaduKe padOThI CIICIIUATHCTOB.

2.12.3. Mecta O0XHJaHUS COOTBETCTBYIOT YCTAHOBJIEHHBIM CaHUTAPHBIM
TpeOOBAHUSIM.

2.12.4. Paboune wmecta cnenmanuctoB MBY  «/ITuJl  «HOHOCTBY,
MIPEIOCTABIISIONINX YCIIYTY, JTOJKHBI COOTBETCTBOBATh YCTAHOBICHHBIM CaHUTAPHBIM
TpeOOBaHMIM, 000PYIOBAHBI KOMITBIOTEPAMH W OPTTEXHUKOM.

2.13. Tloka3aTeju JO0CTYNHOCTH U Ka4ecTBA YCJAYTH.

2.13.1. OcHOBHBIMU TIOKA3aTEISIMU JOCTYITHOCTH YCIYTH SIBIISIOTCS:

— o0ecreyeHne BO3MOXXKHOCTH HampamieHus oOpaiieHus (3ampoca) B MBY
«ATull «FOHOCTBY, IPEIOCTABISAIONIEE YCAYTY, MO SJIEKTPOHHOM MOYTE;

— olecrieueHue MNPEIOCTABICHUS YCIYyTd C HCIOJIb30BAHUEM BO3MOXKHOCTEH
cetu MHTepHeT;

— pasMenieHue HHQPOpMaLUU O TOPSAKE NPEIOCTaBICHUS YCIYyTd B CETH
WNHurepHer;

— TMPOJOJKUTEIBHOCTh  B3aUMOJCUCTBUN  3asBUTENSI C  COTPYAHUKAMHU
YUpEeXACHUS IPH MPEAOCTABICHUH YCIYTH He 0osee 15 MuH.

2.13.2. OCHOBHBIMHU MOKA3ATEJISIMU KaUue€CTBA YCIYTH SBIISIIOTCS:

— YAOBJIETBOPEHHOCTh MHOPSAAKOM HH(MOpMUpOBaHUS 00 YCIyre, yCIOBUSIMHU
OKUJIaHUs TIpUEMa, BHUMaHHUEM MEPCOHAIA;

— OTCYTCTBHE HapyILIEHHUs CPOKOB PACCMOTPEHUSI 0OOpaIleHU 3asBUTEIICH;

— BO3MOKHOCTb NOJIy4y€HHUs MHPOpPMAIMU O XOJ€ MPEJOCTaBICHUS YCIyTH, B
TOM YHCJIE C UCTIOJIb30BaHUEM MH(OPMAITMOHHO-KOMMYHHUKAITMOHHBIX TEXHOJIOTHIA.

2.14. TlpenocrtaBiieHHe YCJAYIH B JIeKTPOHHOI hopme.



B oanextponHoit ¢opme yciayra mpenoctaBisiercs udepe3 EpunHblii moprtan
rOCYJapCTBEHHBIX ¥ MYHUIUNAIBHBIX yCayr (pyHknmid) (Www.gosuslugi.ru) w/vim
[TopTran rocyaapCTBEHHBIX M MYHUIMNANbHBIX yciyr (dynkuuii) CBepasioBcKon
obmact (Www.66.gosuslugi.ru) B Tmopsake, YCTaHOBJICHHOM (peaepabHbIMH,
pPETHOHAIBHBIMU 3aKOHAMH; MECTHBIMM HOPMAaTHBHBIMU IIPAaBOBBIMHU aKTaMU H
HACTOSALIUM aIMUHUCTPATUBHBIM PErJIAMEHTOM.

Pasnen 3. Cocras, noc/jie10BaTeJIbHOCTb U CPOKHU BbITIOJIHEHHUS
aJIMUHUCTPATUBHBIX Npouenyp (AeiicTBUil), TPeOOBaHUS K NOPSAAKY UX
BBINIOJIHEHHS, B TOM YK CJIe 0COOEHHOCTH BBINOJTHEHUS] AIMUHUCTPATHBHBIX
npoueayp (A1eMcTBuii) B 3JIEKTPOHHOH popme

3.1.  CocraB aIMUHUCTPATUBHBIX NMPOIEAYP.

[IpenocTaBnenue IOPUANIECKUM U (HU3HMUECKUM JIUIAM YCIYTH BKIIOYAET B ce0s
CJIeIyIoNMe aAMUHUCTPATUBHBIC MPOIIEAYPHIL:

1) co3manuMe, CBOCBpPEMEHHOE pa3MeIleHHe U OOHOBJICHHE JIOCTOBEPHOM
uHopMaIuu O spMapkax, BBICTABKaX HAPOJAHOrO TBOPYECTBA, pEMeEcesl Ha
TEPPUTOPHUH F'OPOACKOro okpyra «I'opox JlecHO»;

2) npuém, mepBuYHas o0pabOTKa W perucrpamms ooOparieHus (3ampoca) o
MPEAOCTaBIECHNUN YCIYTH;

3) MOATrOTOBKA M HAINIPABIICHUE 3asSBUTEII0 HH(DOPMAITUH WA MOTHBHPOBAHHBIN
OTKa3 B MPEAOCTABIICHUN YCIIYTH.

4) mpenocraBieHue WHGOpPMAIMKM TPU OOpalICHUW 3asBUTENs Ha cadTt MBY
«ATull «¥OnHocthy», MO0 Ha OQUIIMATBHBIN CalT aJIMUHUCTpAIMA TOPOJCKOIO
okpyra «l'opon JlecHoi».

3.2.  Baok-cxema NpeoCcTaBJeHUsT  YCJIYI'U npejacraBjieHa B
IMpunoxenuu Ne 3 k HACTOSIIIEMY A/IMUHUCTPATUBHOMY PerjIaMeHTy.

3.3. ITocienoBaTeIbHOCTD, CPOKH " NMOPSIA0K BBINNOJTHEHUS
aIMMHHCTPATHBHBIX NPOUEAYP.

3.3.1. Co3nanme, cBOeBpeMeHHOEe  pa3MellleHHe W OOHOBJIEHHE
JAOCTOBEPHOI MH(pOpPMAIUU O SIPMAPKAaX, BHICTABKAX HAPOAHOI0 TBOPYECTBA,
peMeceJ1 HA TEPPUTOPUM FOPOACKOro okpyra «l'opoa JlecHoi.

3.3.1.1. OcHOBaHMeM uIsI Hadayia aJAMHUHUCTPATUBHOW TPOIETYPHI SBISCTCS
YTBEPKIEHHBIM  pykoBoguTenem 1miaH pabotel MBY  «ATull «HOHOCTHY,
BKIOUaromuii B ceds miadn mnpoBenenus MBY  «ITull «lOnocTe» sipmapok,
BBICTABOK HApOJHOTO TBOPYECTBA, peMecesl Ha TEPPUTOPUU TOPOACKOrO OKpyra
«I"opon JlecHoi».

3.3.1.2. OGHoBneHne uHpopManuu O IUlaHe padoThl (nanee — UHOOpMAaIs)
OCYIIIECTBIISIETCS] €KEMECSIHO B 0053aTEITLHOM TIOPSIIKE:

— TyTéM pa3MEIIeHHUs Ha CIeNHATIbHOM HH(pOpMAIMOHHOM cTeHae B MBY
«ATull «<KOHOCTBY», B TOM UHCIIE B KacCaX yUpPEKICHHUS;

— nyTéM pa3MmenieHuss B WHOOPMAIIMOHHO-TEJICKOMMYHUKAIIMOHHON CETH
Hurepnet Ha opunmansaoM caiite MBY «JITuJl «FOHOCTBY.

3.3.1.3. Takxke  pasmemienue  WHPOPMAIMH  MOXKET  OCYIIECTBISATHCS
CJIETYIOITUMU CITOCO0aMHU:


http://www.gosuslugi.ru/
http://www.66.gosuslugi.ru/

— BHEIIHSS pekjamMa B HACEJEHHbIX MMyHKTaxX Tropojackoro okpyra «['opop
JlecHoit» (Bce M3BECTHBIC TEXHOJOTUU U BUJIBI: TUTAKATHI, aduii, OaHHEPHI | T. 1.);

— M3rOTOBJICHHE PEKJIAMHOM MPOAYKIMH Ha OYMa)KHBIX HOCUTENSX (JTMCTOBKH,
bnaepsl, OyKIJIETHI U T. 11.);

— B TCUYATHBIX CPEACTBAX MaccoBOM wHpopManuu (Ta3eThl, >KypHAIHI,
IPOCIIEKTHI);

— B DJICKTPOHHBIX CPEACTBaX MaccoBOW HMH(pOpMAlUM, HA TEIECBUJICHUU WU
paauo (MHTEPBBIO, aHOHCHI, CIOKETHI, TEMATHUYECKUE MPOrPaMMbl M CIIELHUATIbHBIC
BBIITYCKH).

Crnoco6sr pasmenienuss unpopmanrun MBY «ATull «¥OHocTh» ompenensiet
CaMOCTOSITEIIBHO.

3.3.1.4. Jluttom, OTBETCTBEHHBIM 3a CO3JaHUE W CBOECBPEMCHHOE pPa3MEIICHHE
noctoBepHoit uH(popMaruu, sBisercs crnenuamct MBY  «/ITull «HOHOCTBY,
Ha3HAYEHHBIN MTPUKA30M JUPEKTOPA YUPEKICHUS.

3.3.1.5. JIumia, OTBETCTBEHHBIE 3a CO3JaHHUE W CBOCBPEMEHHOE pa3MEIICHHE
JIOCTOBEPHOI MH(pOpPMAIIUU, €XKEMECTIHO (DOPMUPYIOT, B TOM UYUCIIE B DJIEKTPOHHOM
BUJIC, CBOJHBIC a(UIIM, pa3MEIIalOT yKa3aHHbIMU B TyHKTax 3.3.1.3. HacTosiero
aJIMUHUCTPATUBHOTO perjaMeHTa crocobamMu HHGOPMAIUIO O TIPOBEICHUN SIPMAPOK,
BBICTABOK HapOJHOT0 TBOPYECTBA, peMecell He mo3aHee, yeM 3a 10 nHeil mo Haudana
Mecs1a, B KOTOPOM JIOJKHBI COCTOATBCSI ’TH MEPOIPHUSITHSL.

3.3.1.6. Undpopmarnus co JHA ee pa3MmenieHuss B UHGOPMAIIMOHHO-
TeJIEKOMMYHHUKAITMOHHON cetn MHTepHeT Ha odunuanbHoMm caiite MBY «J1Tu/|
«¥OHOCTB» HaxoguTcs B cBOOOJHOM nocTyre. Ileproasl oOHOBIEHUS HHPOpMaUU
HE JIOJDKHBI TTPEBBINIATH OJHOTO KAJICHIAPHOTO MecCsIIa.

3.3.1.7. Uuopmariiss cocTaBiIsIeTCsl W pa3Mmemaercs B HHPOPMAIMOHHO-
TEJIEKOMMYHUKAIMOHHON cetn MHTepHer Ha oduumansHoMm caiite MBY «/ITu/l
«}OHOCTHY UM oUIIMATBFHOM CalTe aJMUHUCTpAIlMU TOPOACKOro okpyra «l'opoa
JlecHO» B 3JIEKTPOHHOM BHJI€ HE MO3JHEE, YEM 32 7 THEHM 0 Hayaja KaICHAAPHOTO
Mecsla, B KOTOPOM JOJIKHBI COCTOSIThCS SIPMApKH, BBICTABKM HAPOJIHOTO TBOPUYECTBA,
pemecen, npoxoasnme B 3gaHun MBY «/ITull «HOHOCTH» WM TPOBOJAUMBIE
YUPEKICHUEM HA TEPPUTOPUH TOPOACKOT0 oKkpyra «l'opox JlecHO».

B ciyuae oTMeHbBI WM U3MEHEHUSI BPEMEHU, JaThl, MECTA MPOBEJCHUS SPMApKH,
BBICTABKU HapOJHOTO TBOPYECTBA, pemMecen B nH(OPMAITMOHHO-
TeJIEKOMMYHHUKAIIMOHHOW cetn MHTepHeT Ha odunuanbHoMm caiite MBY «J1Tu/|
«}OHOCTBHY UM oUIMATBFHOM CalTe aIMUHHUCTpPAIIUU TOPOACKOro okpyra «l'opon
JlecHoil», BHOCATCS MOINPAaBKU B T€UEHUE § YaCOB CO JIHA MPUHATHUS pPELIECHUs 00
WU3MEHEHHUSIX.

3.3.1.8. Pe3ynbraToM HCIOMHEHHUS AIMUHUCTPATHBHON TPOLETYpPHI SBISCTCS
CBOEBPEMEHHOE pa3MelleHre crocodamu, ykasaHHbIMM B yHKTax 3.3.1.2. u 3.3.1.3.
HACTOSIET0 aJIMUHUCTPATUBHOTO pErjiaMeHTa, JAOCTOBEpHOW HH(pOpMaIuu O
MPOBEJICHUU SIPMApOK, BBICTABOK HApPOJHOIO TBOPYECTBA, peMeces IPOBOJIUMBIX
MBY «ITull «}OHocTh» Ha TEeppUTOpUU TOpoJCKOTO OKpyra «l'opon JlecHoi» u
eXeMecIyHOe €€ OOHOBIICHHE.

3.3.2. Ilpuém, nepBuuHasi 00padoTKa U perucTpamusi odopameHus (3anpoca)
0 MpPe0CTABJICHUM YCJIYTH.



OcHoBaHueM 711 Hayaja MPEJOCTABICHUS YCIYTH SIBIAETCS IOCTYIUIEHUE B
MBY «/ITull «tOHOCTB» oOpaimieHus: (3ampoca) 3asBUTENS O MPEIOCTABICHUN
YCIIYTH.

3.3.2.1. OOpamienue (3ampoc) MOXKET TMOCTYNHUTh OJHUM W3 CIEIYIOUIUX
CIIOCOOOB:

— Tpu JIUYHOM oOpaieHuu (YCTHO) WU 10 TelIe(OoHY;
— TIOYTOBBIM OTIIPABJICHUEM WJIU IO JJIIEKTPOHHOM MOYTE.

3.3.2.2. IlpueM, nepBuyHasi 00pabOTKa M PETUCTPAIMS YCTHOrO OOpalleHUs
(3ampoca) 3asBUTENS, TOCTYMHUBIIETO MPU JIMYHOM OOpalieHuu Ju0o 1o TenedoHy,
OCYIECTBISIETCS MO ajapecy U TenedoHy, ykazaHHomy B Ilpunoxkenum Nel
HACTOSIIIEr0 aIMMHUCTPATUBHOIO PETJIAMEHTA.

[Ipu oTBeTax Ha TenedOHHBIE 3BOHKU U YCTHBIE 0OpalieHus crenuaiictsl MbY
«ATull «KOHOCTHY B BexIUBON (KOPPEKTHOH) popme HHPOPMUPYIOT 3asIBUTENIEH 110
MHTEPECYIOIINM UX BorpocaM. MHpopmarus npegoctaBisieTcs: B yCTHOU (hopme.

OtBer Ha TeneOHHBI 3BOHOK JOJKEH HAYMHATHCA C HMHPOPMALMH O
HAUMEHOBAHUU YUPEXKJeHUs, (aMuInd, HWMEHH U OTYECTBE CIEIHUAINCTa,
NpUHSBIIEro TelepOHHBIM 3BOHOK. Bpems pasroBopa He MODKHO NpeBbINIATH 15
MHUHYT.

JIumiamu, OTBETCTBEHHBIMU 3a MPEIOCTaBJICHHE HWH(OpMAIMU MO 3ampocam
3asBUTENCH, TIOCTYNUBIIUM TIpU JIMYHOM OOpalieHuu Jub0 oOpallleHuu 10
tenedony, sapistorcs cnenuanuctel MBY  «JITull «tOHOCTB», Ha3HAUYCHHbBIC
NPUKAa30M TUPEKTOpA yupexkaeHus (KoHTakTHas uHpopmauus B IIpunoxenun Nel
HACTOSIIEr0 aJIMUHICTPATUBHOTO PETIIAMEHTA).

Pe3ynbTaToM MCHOJIHEHHS] aIMUHUCTPATUBHOW MPOLIEAYPHI ABISETCS MPHUHITHE
VUPEKJICHUEM U PETUCTpAIUsl YCTHOTO oOpalieHus (3ampoca) O MpeAoCTaBICHUU
nH(popMaIu, Co3/JaHue FIEKTPOHHON KapTOYKHU OOpaIieHusl.

3.3.2.3. [Ipuem, nepBuuHass 00pabOTKa W peruCTpaIvs oOpaIieHui (3ampocoB)
3asBUTENICH, MOCTYNHUBIUMM IO0YTOBOM CBSA3BLI0 WJIH IO JJICKTPOHHON IHoYTe,
OCYULIECTBJISIETCS IO IIOYTOBOMY WJIM 3JIEKTPOHHOMY aJpecaM, yKa3aHHbIM B
[Tpunoxxenuu Nel HacTosiero aAMUHUCTPATUBHOTO PErIaMEHTA.

[TucemenHoe oOparieHue (3ampoc) 3asBuUTeNs odopmiIsieTcss ¢ yKa3aHUEM
JIEKTPOHHOTO WM IIOYTOBOTO ajpeca, [0 KOTOPOMY HYKHO HaIlpaBUTh
uHboOpMaII0O O SpMapKax, BBICTABKAX HAPOJHOTO TBOPYECTBA, peMeceNn JMOo
yYBEJOMIIEHHE 00 OTKa3€ B MPEIOCTABIECHUU YCIYTH.

[Ipu mepBuyHON 00pabOTKE MUCHMEHHOIO OOpalleHHs (3ampoca) CHEeHUaTUCT
MBY  «/ITull «OHOCTB», OTBETCTBEHHBIA 3a TIPUEM U  PETUCTPALHIO
KOPPECTIOHIEHIIUU:

—  MpoBEpsieT MPaBUWJIBHOCTh aJPECOBAHMS U LIEJIOCTHOCTh YHNAKOBKU (OIIMOOYHO
J0CTaBJICHHAs] KOPPECHOHEHIMS BO3BpaliaeTcsa 0e3 BCKPBITHS KOHBEpTa Ha
1oury);

—  BCKpBIBA€T KOHBEPT, MNPOBEPSET HAIMYUE B HEM JIOKYMEHTOB, CKPEIUISET
oOparieHue ¢ KOHBEPTOM;

— TIpU TOJyYEeHHUHU OOpallleHus, HECTaHIapTHOIO IO Becy, pa3mepy, ¢dopme,
UMEIOILIETO HEPOBHOCTU MO OOKaM, 3aKJIEEHHOI'O JIMIKOW JIEHTOW, WUMEIOIIEro
CTpaHHBIN 3allax W LBET, B KOHBEPTE KOTOPOTO MPOIILYIbIBAIOTCS BIOKEHHUS, HE
XapaKTEpHbIE NJI1 MOYTOBBIX OTIPABICHUHN (IIOPOLIOK U T. [.), IEperaer, He
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BCKpbIBasi KOHBEPT, AUPEKTOPY YUYPEKIACHUS ISl NPUHATUS PEIICHUS MO

OTHPABKE B IPABOOXPAHUTEIbHBIE OPTaHblI.

DJIEKTpOHHAs 1oyTa npocMmarpuBaercsa cnenuainuctom MBY «ITull «FOHoCThY,
OTBETCTBEHHBIM 3a IMPUEM U PETUCTPALMIO KOPPECIOHAEHIIMA HE MEHEE JIBYX pa3 B
nenb. [loctynuBiee Ha aapec IEKTPOHHOM MOUTHI OOpallleHue pacnevyaTrbiBaeTcs U
PErUCTPUPYETCS AHAIOTMYHO TOCTYIUBIIUM OOpalIeHUsIM Ha OyMaskHOM HOCHUTEJIE.

[TuceMenHoe oOpareHue, B T. 4. B popMe dIEKTPOHHOTO JOKYMEHTA, MOJICKUT
00s13aTeNIbHON perucTpaluu B JeHb TNocTymieHus ooOpamenus B MBY «/Tu/l
«¥OHoCTBY. Peructpanus odpameHuii Mpou3BOJUTCS B JIEHb NOCTYIUIEHUS 32 4ac J10
OKOHYaHMs pabouero nHa. OOpalieHus, MOCTYNUBIINE MO3KE YKa3aHHOTO BPEMEHH,
PETUCTPUPYIOTCS TATOM CIAEAYIOIEro pabovyero JIHs.

JIuitamu, OTBETCTBEHHBIMHU 33 OpPraHU3alMIO0 MpUéMa, IEPBUYHON 00pabOTKH U
perucTpanuu KoppecnoHAeHIuu, Bisitorcs cneruanuctel MBY «[Tull « OHoctby,
Ha3HAYEHHBIE TPUKA30M JUPEKTOPA YUPEKICHUSA.

Pe3ynbTaToM HCHOJHEHUS aIMUHUCTPATUBHOW MPOUEAYPHI SBISETCA CO3/aHHE
AJIEKTPOHHOM KAapTOUYKU OOpallleHUs W mepenada OOpallleHUss Ha pacCMOTPEHHE
CHEIUAINCTY, OTBETCTBEHHOMY 3a IMOJTOTOBKY MH(MOpMAIUH.

3.3.3. IloaroroBka H HampaBJieHHE 3asBUTEI0 HHpopManuu WIH
MOTHBHPOBAHHBII 0TKA3 B IPEe0CTABJIEHNH YCJIYTH.

OcHoBaHueM JyIsi Hayaja WCIOJHEHUS MPOLEAYphl SIBISETCA MOCTYILJICHUE
oOpamenust (3ampoca) 3asButenss oT cneuuanucrta MBY  «/ITull «¥OHocTby,
OTBETCTBEHHOTO 3a MPHUEM M PETUCTPALMIO KOPPECIOHAEHUNH, crenuaiucty MbY
«Tull «<KOHOCTB», OTBETCTBEHHOMY 3a IIPEAOCTABIEHUE YCIYTH.

3.3.3.1. Ilpu ycTHOM oOOpamleHWH 3asBUTENS, MOCTYNUBIIEM NPU JTUYHOM
obpamenun u60 1o Tenedony, cnenuamuctr MBY  «ATull «HOHOCTBY,
OTBETCTBEHHBIN 3a MPEAOCTABIICHUE YCIYyTH YTOUYHSET, KaKyl0 MH(POpPMAIMIO XOUeT
MOJIYYUTh 3asIBUTEIb, OMPEAEISAET, OTHOCUTCS JIM YKA3aHHBIN 3alpOC K KOMIIETEHIINU
MBY «ITu/l «FOHOCTB» M AaeT OTBETHI HA NTOCTABJICHHbBIC 3aIBUTEIIEM BOIPOCHI.

Pe3ynbTaToM WCHOMHEHUS] AIMUHUCTPATUBHON MPONEAYpPHl MPU JUYHOM
oOpaieHun Wik no TeaeoHy sBiasieTcss MHOOPMUPOBAHHME 3asBUTENS spMapKax,
BBICTABKAaX HapOJIHOIO TBOpYECTBA, pemecen, mpoBoauMbix MbY «ITu/l «FOnocTe»
Ha TeppuTOpHUM ropojackoro okpyra «I['opoxa JlecHoit» 1100 000CHOBAaHHBIN OTKa3 B
MPEOCTaBICHUN YCIYTH. YCTHOE OOpallleHUE CUMTAETCS PAaCCMOTPEHHBIM, KOTJa B
KypHaJIE PETUCTPALMM UCIOJHUTENb clieflal OTMETKY C YyKa3aHWeM pe3ysbTaTa
pPacCMOTPEHUS.

MakcumanbHOE BpeMsl TIPEI0CTaBICHUs YCIYTH B yCTHOU opme cocTaBisieT 15
MHUHYT.

3.3.3.2.  Ilpu nucbmMeHHOM OOpaiieHuu (3ampoce) 3asBUTEIIS, MOCTYMUBIIEM
MOYTOBOM CBA3BI0 WJIM 10 JIEKTPOHHOM MOYTEe, CHEUUAINCT, OTBETCTBCHHBIN 3a
MPEJOCTaBICHUE YCIYTU, PAacCMATPUBAET 3asiBJICHUE, MOJIYYEHHOE OT CIEIMaINCcTa
OTBETCTBEHHOTO 3a MNPUEM U PETUCTPAlMIO BXOJAIICH KOPPECIOHJCHINH, Ha
npeaMeT MPaBUIBHOCTH €ro 0(hOpMIICHHUS, TPOBEPSET BO3ZMOXKHOCTD MPEOCTaBICHUS
YCIIYTH B 3allpalliiBacMbIie CPOKH.

B ciyuyae cooTBeTCTBUS 3asBJICHHS YCTAaHOBJIECHHBIM TPEOOBAHUSAM COTPYIAHUK
MBY  «ATull «HOHOCTB», OTBETCTBEHHBIM 3a MPEIOCTABICHHUE  YCIYTH,

OCYUIECTBJISIET MOJATOTOBKY OTBETAa B JOCTYIHOM JJIsl BOCHPUSITHS 3asBUTENS HopMme,
11



CoJlep)KaHUEe KOTOpPOM MAaKCHMAaJIbHO IMIOJIHO OTpakaeT o00beM NpeA0CTaBIICHUS
3ampamBaeMod yciayrd. B oTBeTe Ha MHCbMEHHOE OOpallleHHe 3asBHUTENs
YKa3bIBae€TCs JOJKHOCTh, (paMUJIUs, UMSI U1 OTYECTBO, a TaKXe HoMep TesnedoHa s
cripaBok jaojkHOcTHoro Jmna MBY  «/ITull «HOHOCTBY», OCYIIECTBISIONIETO
MOJITOTOBKY OTBeTA. [[MICbMEHHBIN OTBET HANPABIISIETCS HA MOAIIUCH TUpeKkTOpy MbY
«ITuJl «*OHOCTBY.

B cnydae Hamnuuma OCHOBaHMM Uil OTKa3a B NPEAOCTABICHUU YCIYTH
cnequanuct MBY «/[Tu/l «OHOCTBY», OTBETCTBEHHBIN 3a MPEJOCTABICHHUE YCIYTH,
OCYULIECTBJISIET MOATOTOBKY OOOCHOBAHHOI'O OTKa3a B MPEAOCTABICHHUH YCIYyTH B
JOCTYIHOM JJIs BOCIIPUATHUS 3asBUTENS PopMe, CoepKaHNE KOTOPOM MaKCHUMAalbHO
IIOJIHO OTPa)kKaeT OCHOBAHMUSA I OTKa3a B IPEJOCTABICHMM YCIyru. B orBere Ha
NUChMEHHOE OOpallleHre 3asgBUTENS YKa3bIBACTCS JOJDKHOCTb, (aMWIHs, UMS U
OTYECTBO, a TaKKe HOMep TenedoHa s CIIPaBoOK MoJpKHOCTHOTO yniia MBY «J1Tu/l
«}OHOCTBY», OCYHIECTBIAOUIETO MOATOTOBKY OTBeTa. IIMChMEHHBIN  OTBET
HarpasiisieTcsl Ha noanuck qupektopy MbY «/Tu/l «FOHOCTBY.

[Tocne moamucanusi OTBET Ha oOpaiieHue nepenaercs crenuanucty MBY
«Tull «¥OHOCTB», OTBETCTBEHHOMY 3a IPUEM U PETUCTPALNIO KOPPECIIOH]ICHIINH,
PETUCTPUPYETCS C MPUCBOCHUEM HOMEpPA B XKypHAJE UCXOIALIEN KOPPECIOHACHIUN
Y HamNpaBisieTCA 3asABUTEII0 HA YKa3aHHbIA UM aJpec Mo modute (MO 3JIEKTPOHHOM
oYTe).

PesynpraToMm  uCHONHEHUS  aJIMUHUCTPATUBHOM  MOPOLIEAYPHI  SBJISETCS
paccMoTpeHre oOpallleHus (3arpoca) 3asBUTEIISI U TPEAOCTABICHUE 3alpaliuBacMoi
UM YCIIyTH, 1100 0O0CHOBAaHHBII OTKa3 B MIPEIOCTABICHUN YCIIYTH.

MaxkcuMaJIbHBIN CPOK HCTIOJIHEHUS ITPOLIEAYPHI COCTABIAET S5 THEM.

3.3.4. IlpenocraBiienne uHGopManuu MPHU O0pPALIEHUN 3aAsIBUTEJISI HA CAlT
MBY «ATull «IOHocTh» JHM00 HA OPUUUAJBHBIA CAUT AIMHHUCTPALUH
ropoackoro okpyra «I'opoa Jlecnoin».

OcHoBaHMeM JJIsi Hayajla aJMUHUCTPATUBHOM MPOLEAYpHl SIBISETCS OOpallieHue
sasBuTens Ha opummansHeii caiit MBY «/ITull «tOnocts (http://www.dtmunost.ru
_». Ilouck wnpopmammu Ha caiite MBY «JTull «FOHOCTB» ocymecTBIseTCS
3asBUTEJIEM CAaMOCTOSTENIFHO Ha TJIABHOW CTPAHUILIE CANTa.

B cnydae ecnu 3asiBuTeNbh HE OOHAPYKUIT HEOOXOIUMYIO HH(DOPMAITNIO, CBA3AaHHYIO
C OKa3aHHeM yciIyTH, oH MoxeT oopatuthcs B MBY «JITu/l «FOHoCTh » nuuHo, 1100
no tenedoHy (ampec W KOHTakTHas wuH(opmanms ykazanel B I[lpumoskenum Nel
HACTOSAILIETO aIMUHHUCTPATUBHOIO peryiameHTa). [TocnenoBareabHOCTH
aJIMUHUCTPATUBHBIX TPOIEAYp B JaHHOM ciydae yka3zaHa B m. 3.3.2. um m. 3.3.3.
HACTOSIIIIETO a[IMUHUCTPATUBHOTO PETiIaMeHTa.

PesynpTaroMm  WCHOMHEHHWS ~ aJMHUHUCTPATUBHON  TPOLEAYpHl  SBISETCS
NpEIOCTaBIICHUE 3asBUTENI0 HWH(GOpMAIMU O sSpMapKaX, BBICTaBKaX HApPOJIHOTO
TBOpuecTBa, pemecen, npoBoauMbix MBY  «ITull «lOHocTe» Ha Teppuropuu
ropojckoro okpyra «l'opoxa JlecHoit», mubo obparieHue (TUYHO WU MO TenedoHy) B
MBY «ITu/l «<KOHOCTBY.

Pa3znes 4. ®opMbI KOHTPOJISA 32 UCIIOJHEHUEM A/IMUHUCTPATUBHOIO PerjiaMeHTa
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4.1. Ilopsaaok ocyuecTBJIeHUS] KOHTPOJIS 32 COOI0leHHEM U MCIOJTHEHHEM
OTBETCTBEHHBIMH [IOJIKHOCTHBIMH JIMIAMM IOJI0KEHUH pPerjiaMeHTa W HHBIX
HOPMATHBHBIX IPABOBBIX AaKTOB, YCTAHABJIUBAKIIMNX Tpe0OBaHUA K
NPeI0CTABJICHHUIO YCJIYTH, 2 TAK/KE IPUHATHEM MMHU PelleHUil.

4.1.1 BHyTpeHHHMI (TEeKylIMHA) KOHTPOJb 3a NPEIOCTaBICHUEM YCIYyIH
ocymectBisercs aupektopoM MBY «ITull «FOHOCTEY, MPenoCcTaBIsAIOMIETO YCIYTY,
yTEM MPOBEIEHUS MPOBEPOK COOMIOAEHUS W UCHOJHEHHUS CHEUATHCTAMU
YUPEKICHUS TOJIOKEHUM HACTOSIIETO0 aJIMHHUCTPATUBHOIO PpErJaMEHTa, WHBIX
HOPMATHBHBIX NPAaBOBBIX akTOB Poccuiickoit @enepanuu u CBepaioBCKOMl 00nacTH,
YCTaHaBJIMBAKOIINUX TPEOOBAHUS K MPEJOCTABICHHUIO YCIYTH, a TAKKE NPUHITHE UMU
pEeLIEHUN.

4.1.2. BHeWIHUI KOHTPOJIb 3a BBIMNOJHEHHEM aJMUHUCTPATUBHOTO perilaMeHTa
OCYLIECTBJISIETCS  JODKHOCTHbIMM — Jmnamu  MKY  «Otgen  KyabTypeb»,
OTBETCTBEHHBIMH 32 OpraHU3aINI0 padOTHI MO MPEJOCTABICHUIO YCIYTH.

4.1.3. KoHTpoJb 32 MOJHOTOM U Ka4€CTBOM IMPEAOCTABICHUS YCIYTd BKIIOUYAET
B ce0s TMpoBEelEHUWE TPOBEPOK, BBIABICHHE W YCTPaHEHHE HapYLICHMI,
paccMOTpeHHe, NPHUHITHE PEIIeHUH U TOJArOTOBKY OTBETOB Ha OOpalieHus
3agBUTENEH, cojaep)Kallue kajJoObl Ha peuieHus, JeictBus (Oe3neiicTBue)
JOJDKHOCTHBIX JIML, OTBETCTBEHHBIX 3a IPEIOCTABIICHUE YCIIYTH.

4.2. TlopsaoKk H TEPUHOAUYHOCTH OCYLIECTBJIEHUS] IUIAHOBBIX M
BHEIJIAHOBBIX NPOBEPOK MOJHOTHI H Ka4eCTBA NMPeJ0CTABJICHUS YCJIYTH, B TOM
yucjae NOpSAOK Hu  (GopMBI  KOHTPOJSL 32 MOJHOTOH H KAa4YeCTBOM
NpeaoCTaABJICHHUS YCJIYTIH.

4.2.1. IleppoIMYHOCTD OCYIIECTBIEHUS IIAHOBBIX IPOBEPOK YCTAHABIMBACTCA
HayanbHUKOM MKY «Otnen KynbTyps».

4.2.2. TlnaHoBble MPOBEPKU OCYIICCTBIISIIOTCS HAa OCHOBAaHWM IJIaHA PaOOTHI
MKY «Otaen KyJIbTypbI».

4.2.3. BHemnnaHOBBIE MPOBEPKU MPOBOMASTCS MO MEpPE MOCTYIUICHHS Kallod Ha
nericteue (0e3IEMCTBHE) CIEIUATMCTOB W JIOJDKHOCTHBIX JIMII B CBS3H  C
IIPENOCTABICHUEM YCIYTM, a TaKXe II0 HCTEUYEHUU CpOKa YCTpPaHEHUs paHee
BBISIBJICHHBIX HApPYIICHUI MOJIOKEHUI HACTOSIETO aIMUHUCTPATUBHOTO PErJIAMEHTa
U MHBIX HOPMATHUBHBIX IIPABOBBIX AaKTOB, YCTAHABJIMBAIOLIUMX TpeOOBaHUS K
MPEIOCTABIECHUIO YCIIYTH.

4.2.4. JIns npoBeneHUs NPOBEPKU MOTHOTHI U KA4€CTBA MTPENOCTABIEHUS YCIYyTH
dbopmMupyeTcsi KOMHCCHUS, COCTaB KOTOpOW yTBepkaaercss HadaibHUKOM MKY
«OTtaen KyJIbTypbI».

4.2.5. Pe3ynbTaThl ACATEIBHOCTH KOMHUCCHUU O(DOPMISIOTCA TPOTOKOJIOM, B
KOTOPOM OTMEYAIOTCs BBISIBJIEHHBIE HETOCTATKU U MPEJIOKEHUS 110 UX YCTPAHEHHUIO.

4.3. IlepcoHajibHAsi OTBETCTBEHHOCTH cnenuaaucTroB MBY «/JITull

«IOHoCTBY, OKa3bIBawMUX yciayry, pykosoaureass MBY «ATull «¥OHOCTB»
3aKpeInJieHa B UX JOJKHOCTHBIX HHCTPYKIUSAX.
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4.4. Tlos0o:xeHUs1, XapaKTepu3ylouue TPeOOBAHUA K NMOPAAKY M (opmMam
KOHTPOJIS 32 MPEAOCTABJICHUEM YCJIYI'H, B TOM YHCJIe CO CTOPOHBI IPaKIaH, X
00beIMHEHUIl U OPraHU3aIUil.

KonTponps 3a mpemocTraBieHUEM YCIYIM OCYIIECTBISIETCSI B COOTBETCTBUU C
TpeOOBAHUSIMU, OIpPEACIICHHBIMU B HOPMATUBHBIX aKTaX, IIE€PEUYEHb KOTOPBIX
MIPEACTABIICH B MYHKTE 2.5. HACTOAIIETO aAMUHUCTPATUBHOTO PETVIAMEHTA.

Pa3znea 5. JlocyneOHblii (BHecyAeOHBbI) MOPSAA0K 00KAJTOBAHNUS PellIeHUH U
neicTBuil (0e3meiicTBUSA) Y4YpeKIeHHS, OCYLIECTBIAsIEMbIX (IPUHATHIX) B XO0je
NpeJoCTABJICHUS YCJIYTH

5.1. 3auHTepecoBaHHbIE JIMIIa WMEIOT MpPaBO Ha OOXKaJIOBaHWE pEIICHU,
NPUHATBIX B XOJ€ HUCIOJHEHMS YCIYTH, NEUCTBHM (O€31eHCTBUA) CHELUATHCTOB
MBY «ITull «HOHOCTH» MO UCIOJHEHUIO HACTOSIIETO pEerjlaMeHTa BO BHECYI€OHOM
MOPSAKE.

3asBUTEh MOXKET 00PATUTHCA € KaAT000M, B TOM YHCIIE B CAEAYIOMMX CIyYasx:

1) HapyllleHHEe CpOKa PETUCTPAIIUH 3asIBJIICHUS O TPEIOCTABICHUH YCIYTH;

2) HapylIeHHEe CPOKa MPEAOCTABICHUS YCIIYTH;

3) TpeboBaHUE y 3asABUTEISA JOKYMEHTOB, HE TPEAYCMOTPEHHBIX JCHCTBYIOLUM
3aKoHOAaTeNbCTBOM Poccuiickoii @enepanvid W HACTOAIIMM aJIMUHUCTPATUBHBIM
periaMeHToM;

4) oTKa3 B IpHEME JOKYMEHTOB, IPEIOCTABIICHHE KOTOPBIX IMPETYCMOTPEHO
JIEVCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoin deaepanun U afMUHUCTPATUBHBIM
perIaMeHTOM JJIsl IPEIOCTABJICHUS YCIIYTH, Y 3asBUTEIS;

5) oTka3 B MPENOCTAaBICHHHM yCIYT'W, ©€CIHM OCHOBaHHS OTKaza He
MPEyCMOTPEHBI JIEMCTBYIOIIMM 3aKoHOAATeNbcTBOM Poccuiickorn Denepanuu u
aIMUHUCTPATUBHBIM PETJIAMEHTOM;

6) 3aTtpeboBaHWEe C 3asgBUTEIs] TPH MPEIOCTABICHUW YCIYT'M IUIaThl, HE
MPENYCMOTPEHHON JIEMCTBYIOIIMM 3aKOHOAATEIbCTBOM Poccuiickon denepanuu u
aAMUHUCTPATUBHBIM PETJIAMEHTOM;

7) otkasa crerpanucta MBY «ITu/l «HOHOCTE» B HCIIpaBIEHUN JOMYIIEHHBIX
OTI€YaTOK M OMIMUOOK B BBIJJAHHBIX B PE3YJIHTATE MPEIOCTABICHUS YCIYTH JOKYMEHTAX
100 HapyIIEHNE YCTAHOBJIEHHOTO CPOKA TAKUX MCIPABIICHUM.

Kanoba na aeiictBus (6e3neiictBue) cnenuanucra MBY «ITull «fOHocth» u
MPUHATHIC UM PEIICHUS MPU UCTIOJHEHUH YCIIYTH (Jajee Mo TEKCTY - Kano0a) MOKeT
ObITh HampasieHa aupekropy MBY «ITull «FOHocThY.

Kanoba na neiictBus (6e3neiictBue) aupexkropa MBY «(Tull «¥OHocTh» U
NPUHATBIE WM pEIICHHs MOXET ObITh HampasieHa HavainbHuKy MKY «Otapen
KYJBTYpPbD», TJIABE aAMUHHACTPALIMU TOPOACKOTO OKpyra «I'opox JIlecHo» mo moure, ¢
WCIIOJIb30BaHUEM HUH(POPMAIMOHHO-TEJICKOMMYHUKAIIMOHHONW ceTu  «HTepHeTy,
oummansHoro caiita aamuaEcTparmu (http://www.gorodlesnoy.ru ), Eawroro
nopTana roCyJ1IapCTBEHHBIX u MYHULHUTATBHBIX yCayT (pyHKITHIN)
(http://www.gosuslugi.ru) 6o Iloprama rocyaapcTBEHHBIX W MYHHIHMIAIBHBIX
yeayr (dynkmuit) CBepmioBckoit oomactm»(http://66.gosuslugi.ru/pgu), a Ttakke
MOKET OBITh MPUHSATA NP JIMYHOM TIPUEME 3aIBUTEIIS.

Bpemss mpuema xamo® AOMKHO COBHAJaTh CO BPEMEHEM MPEJOCTABICHUS
MYHULMUIIAJIIBHOW YCIIYTH.
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XKanoba mnomaerca B NUCbMEHHOH ¢opMe Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOM (hopMe, NOJKHA ObITh MOJNUCAHA JIMLIOM, OOPATUBIIMMCS € KanoOon
(ero ynoJHOMOYEHHBIM MPEJCTABUTENIEM) U COIEPKATD:

1) HauMeHOBaHWE  YUYPEXKICHHs,  MPEIOCTABISAIONICTO  YCIYry  JIMOO
HAaUMEHOBAHUE JOJDKHOCTH, (paMWINIO, UMs, OTYECTBO CIELMAIUCTA, PEIICHUS WU
neiicTBus (0e3aeiiCTBIE) KOTOPHIX 00XKATYIOTCS;

2) damummuio, uMs, 0T4eCTBO (TIOCIETHEE - PU HAJMYUM), CBEJICHHUS O MECTE
KUTEIIbCTBA 3asBUTEIIS, a TAKKE HOMEp KOHTAKTHOTO Tele(oHa, afpec dJIEKTPOHHOU
nouThl (pU HAJIWYUHM) W TOYTOBBIM aJipec, MO KOTOPHIM JOJKEH OBITh HAIpPaBIICH
OTBET 3a5BUTEIIIO;

3) cBeneHus 00 OOXadyeMbIX pEHICHUSX U JEHCTBUAX (Oe31eiCTBHM)
YUPEXIEHUS, MPEOCTABIISIONIETO YCIYTY, JIN0O €ro CHeIHaInucTa;

4) moBOABI, HA OCHOBAaHMU KOTOPBIX 3asBUTEIh HE COTJACEH C PEUICHUEM H
neiictBueM  (0€31€iCTBHEM) YUPEXKIEHUS, MNPEJOCTaBISIONIET0 YCIyry, Jnbo
CHELMATIUCTA.

[TpaBo 3asiBUTENs Ha MOJyYeHUE MHPOPMAIMM U TOKYMEHTOB, HEOOXOAMMBIX
111 0OOCHOBAHMSI U PACCMOTPEHHUS KaJIOObI:

1) mpencTaBiasATh AOMOJHUTENbHBIE JOKYMEHTBI U MaTe€pHalibl JIOO oOpararbest
C Ipock0Oil 00 NX NCTPeOOBAHNH;

2) 3HAaKOMHTHCS C IOKYMEHTaAMH M MaTepUalaMH, KacaroIIUMUCS PACCMOTPEHHS
XKayoObl, €CIM 3TO HE 3aTparuBaeT MpaBa, CBOOOBI M 3aKOHHBIE MHTEPECHI IPYTHX
JUIl U €ClId B YKa3aHHBIX JOKYMEHTaX W MaTepuanax He COJAEP)KaTCs CBEIACHMS,
COCTABJISIIOLIME TOCYAAPCTBEHHYIO WUJIM MHYIO OXpaHsAeMylo (eaepalibHbIM 3aKOHOM
TalHy.

JKanob6a, mocrynupmas B mucbMeHHOM (opme B MBY «ATu/l «tOHoCTbY,
MPEAOCTABIISAIONICE YCIYTY, TOUICKHUT O0sS3aTeIbHONM PETUCTpallid HE IO3JHEe
cieayromero pabodero JHS €O JHA €€ IIOCTYIUICHHS C IPUCBOCHHEM €
PETUCTPAIMOHHOTO HOMEpa.

5.2. Kamoba moaekuT pacCMOTPEHHUIO JOJDKHOCTHBIM JIUIIOM, Ha/ICTICHHBIM
MTOJTHOMOYHSIMH TI0 PACCMOTPEHHIO JKajlo0, B TCUCHUE MATHAAIATH Pad0OYnX THEH CO
THS €€ PETHCTpallid, a B CiIydae OOKaJlOBaHWSA OTKa3a B MpHUEME JIOKYMEHTOB Yy
3asiBUTENS JIMOO B HMCIPABIICHUU JOIMYIICHHBIX OMEYAaTOK W OIMMOOK WJIM B Cliydae
o0>kasIoBaHMs HapYIIEHUs YCTAHOBJICHHOTO CpOKAa TaKWX WCIPABJICHUH - B TCUCHHC
MATH pabovuX JTHEH CO JHS €€ PEerucTpaluu.

5.2.1. JJOMKHOCTHOE JWIIO, HAAECIECHHOE IMOJHOMOYMSIMH IO PACCMOTPECHUIO
ano0, BIIpaBe OCTABUTH KaJI00y 03 OTBETa B CIECAYIOLIUX CIIydasiX:

1) Hamuuue B )Kano0e HEICH3YPHBIX JTUOO OCKOPOUTEIbHBIX BRIPAKEHHMA, yTpo3
YKU3HH, 3JI0POBBIO U UMYIIIECTBY JOJDKHOCTHOTO JIUIIA, 4 TAKKE YJICHOB €r0 CEMbU;

2) OTCYTCTBHE BO3MOXKHOCTH IMPOYHMTATh KaKyIO-IHOO 4YacTh TEKCTa KaIOOBI,
dbamMunuio, uMs, OT4EeCTBO (MPU HANWYWHM) W (WIM) TIOYTOBBIA aapec 3asBHUTEI,
yKa3aHHbIE B JKajnooe.

5.2.2. JIoMmKHOCTHOE JIMIIO, HAJEJICHHOE MOJHOMOYHUSIMHU IO PACCMOTPEHUIO
’a00, OTKa3bIBACT B yIOBJIETBOPCHUH K00l B CIICIYIOMINX CITyJasiX:
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1) Hajgu4yuMe BCTYIHUBIIETO B 3aKOHHYIO CHJIY PEIICHHS Cyjaa, apOMTPakHOIo
CyJia 10 ajo0e 0 TOM Ke MPEeAMETE U IO TEM K€ OCHOBAHUSIM;

2) mojada >KajoObl JIMIIOM, ITOJHOMOYHS KOTOPOTO HE TOATBEPIKIACHBI B
MOPSAKE, YCTAHOBJIGHHOM 3aKOHOJIaTeIbcTBOM Poccutickoit denepanmuy;

3) HanuuMe peLICHUS I10 JKajgo0e, MPHHATOIO paHee B COOTBETCTBUU C
TpeOboBaHussMu [IpaBui mogaun M pacCMOTPEHHUS Kajlo0 Ha pPEIICHUS U JCHCTBUS
(Oe3meiicTBHE) OPraHoOB, MPEAOCTABIAIONIMX MYHHUIUTIATBHBIE  YCIYTH, WX
JOJDKHOCTHBIX  JIMI, MYHHUIMOAIBHBIX CIyXalux Topojckoro okpyra «['opon
JlecHoi» (YTBEp>KI€HBI MIOCTAHOBJICHUEM IJIABBI AMUHUCTPALIMKI TOPOJICKOTO OKpyTa
«I"opon JlecHoit» ot 14.12.2012 r. Ne 1934), B OTHOIIIEHUH TOTO K€ 3asIBUTEIS U MO
TOMY K€ MIPEAMETY KaIOOBI.

5.3. Ilo pe3ynbraraMm paccMOTpEHHUS >XKajo0bl MPUHUMAETCS peEIIeHHE 00
YIOBJIETBOPEHUN KaloObl € OTMEHOM (M3MEHEHUEM) MPHUHSATOTO pEHICHUS B
YCTaHOBJICHHOM MOPsiIKE JIMOO 00 0TKa3€ B YAOBJIECTBOPEHUU KAIOODI.

He no3anee nHs, cieAyromiero 3a JHEM MPUHATHUS PEIICHUS, 3asBUTEIIO B
MUCbMEHHON (pOopMe U MO JKEJIAHUIO 3asIBUTENS B DJIEKTPOHHOM (hopMe HarpaBisieTcs
MOTUBUPOBAHHBIN OTBET O pe3yJIbTaTaX PaCCMOTPEHHUS JKaIOObI.

B oTBete 1o pe3ysibTaTaM pacCMOTPEHUS KaI0Obl YKa3bIBAIOTCS:

1) HauMEHOBaHHE YUYPEKICHHUS, IPEIOCTABIIAIONIETO YCIYTY, TOJDKHOCTS,
dbammius, uMsA, OTYECTBO (NP HAJWYUHU) AOJDKHOCTHOTO JIMIA, TPUHSBIIETO
pELIeHHE MO Kanooe;

2) HOMEp, AaTa, MECTO MPHHSITHS PEIICHUs, BKIIOYas CBEICHUS O TOJKHOCTHOM
Jule, perieHue uim aeiictus (0e31eiCTBIE) KOTOPOTro 00kKamyeTcs;

3) damwmms, uMs, oTdecTBO (TOCICAHEE - MPU HAJUYHMK) WA HANMCHOBAHHUC
3asIBUTEIIS;

4) ocHOBaHUS JUISl IPUHSTHS PEIICHHUS 110 XKajio0e;

5) mpuHSATOE 10 )Kajlo0e pelieHuE;

6) B ciydae eciu jkanoba MpH3HAHA OOOCHOBAHHOW, - CPOKHM YCTpPaHEHUS
BBISIBJICHHBIX HAPYIICHUM, B TOM YHCIIE CPOK MPETOCTABJICHHS pe3yIbTaTa yCIyTu;

7) cBeJCHHUS O MOPAAKE 00KATOBAHKS PUHSTOTO IO JKAI00€ PeIICHHUS.

5.4. Ecmu B pe3ynbTaTe pacCMOTPEHHUSI JKAJIOObI JOBOJBI  3asBUTEIS
MPU3HAIOTCSI OOOCHOBAaHHBIMU, TO MPUHUMAIOTCS PEHICHUS O MPUMEHEHUU MeEP
OTBETCTBEHHOCTH K JOJDKHOCTHBIM JIMIIaM, JOIMYCTHUBIIUM HapyIIeHUE B XOJI€
NpEOCTaBJACHUS YCIYTM Ha OCHOBAaHWM  HACTOSIIECTO  aJIMHUHUCTPATUBHOIO
perjiiaMeHra.

5.5. B ciyyae ycraHOBJIEHHMS B XOA€ WM MO pe3yjbTaTaM pPacCMOTPEHUS
KajmoO0bl MPU3HAKOB  COCTaBa  aJMHUHHUCTPATUBHOTO  TPABOHAPYIICHUS WM
npectymienus aupektop MBY «ITull «lOnocte», nHauansHuk MKY «Otnen
KyJbTYpbl», TJlaBa aJAMUHUCTpAlUd Tropojckoro okpyra «l'opon JlecHoii»,
HE3aMeJIMTEILHO HATPABIISIOT UMEIOIIUECS MaTEpHUalbl B OPraHbl MPOKYPATYPHI.

5.6. /[le#icTBus (Oe3neicTBUE) TOMKHOCTHBIX JIUL MOTYT OBITh 00KajOBaHbI B
cyaAeOHOM MOpSAKE, YCTAHOBIECHHOM JIEHCTBYIOLIUM 3aKOHOIaTEILCTBOM.
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[Tpunoxenue Ne 1 k aIMUHUCTPATUBHOMY PETIAMEHTY

HNupopmanus 0 MECTOHAXO0KICHUH, KOHTAKTHBIX TeaedoHax
(Tesedonax 1 CIPaBOK, KOHCYJIbTALMI), aipecax JIeKTPOHHOMN NMOYThI
MBY «ITu/l «<FOHOCTBY», MPea0CTABJISIIOLIET0 YCJIYTy

MyHnununansHoe 0roKeTHOe yupexkaeHue «Jlom TBopuectBa u gocyra «KOHOCTb»»

Haumenosanue

Jlannble

Kparkoe HanMeHOBaHUE

MBY «ITuJl «FOHocTb»

Tun opranusanuu

MyHununagpHoe OI0PKETHOE YUPEKICHUE

Tun nogunHeHus

MKY «Otnen KyabTypbl aJAMUHHUCTPAIMU TOPOICKOTO
okpyra «['oponx JlecHoi»

Bricumii opran

AnMuHUCTpalus ropoackoro okpyra «l'opox JlecHon»

PYKOBOIH/ITGJH) OopraHu3alnuunu

Hupexrop — Komaposa Taresna KOppeBHa

Pexum paboTer

[Tonenenpauk — matauna : 9.00 -18.00, cy60o0Ta,
BOCKPECEHbE-BBIXOHOM

Beo-caiir

http://www.dtmunost.ru

QHGKTpOHHaﬂ modra

lesnoy@dtmunost.ru

Anpec

624205 CepuioBckast 0061acTh, . JlecHoit, yi. [ToGensl,
o.15

KouTtakThl

8 (34342) 4-21-36

JInna oTBETCTBEHHBIE 3a
MIPEOCTABICHUE YCIYTH

Xyn. pykoBoauTens, (34342) 6-82-20

JInia OTBETCTBEHHBIE 32 IIPUEM U
pPErucTpalmio KOPPECIOHAEHIIUH

3aB. Kannenspuei, (34342) 6-83-57

JInma, oTBETCTBEHHBIE 3a CO3JaHNE
Y CBOEBPEMEHHOE pa3MEIICHUE
JIOCTOBEpHOHM MH(MOpMaIuu 00

yciyre

Xyn.pykoBoautens, (34342) 6-82-20

MyHuImnanbHOe Ka3eHHOe yupexaeHne «OTaen KyabTypbl
aIMUHUCTpALUK ropoickoro okpyra «I opox JlecHoii»

Haumenosanue

[Hannwie

Kparkoe HanMeHOBaHNE

MKY «Otnen KyabTypb»

Tun OopraHnu3anun

MYHUIUIIAIBHOC Ka3€CHHOC YUPCIKIACHUC

PYKOBOI[I/ITCJ'IL OopraHu3aluunu

HauanbHuk - Yasi0ymes Bnagumup Bukroposuu

Pexxum paboTsl

[Tonenenpuuk — narauna: ¢ 08.30 go 17.30 yacoB, nepepsIB ©
13.00 1o 14.00 yacoB; cy600Ta-BOCKpECEHbE — BBIXOIHOM.

DJIEKTPOHHAS 10YTa

uvv@gorodlesnoy.ru

Anpec

624200, CepanoBckasi o01acTh, T. JIecHOH,
yi. FO6uneitnas, n. 2.

KouraxTsl

8 (34342) 4 26 99; 8 (34342) 6 67 76
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[Tpunoxenue Ne 2 k aIMUHUCTPATUBHOMY PETIAMEHTY

®opma odOpameHus (3ampoca) moy4yaresis yeJayru

(Hazeamnue yupenCcoeHust)

OT YKasvleaemcsi (f)a.‘lflu./luﬂ, ums, omuecmeo

YKasvleaemcsi NOJHbLIL NOYMOBbILL

[IposxuBatoiero (eif) mo aapecy:

aopec

3AITPOC

[Ipomury Bac mpenoctaButh nHPpOpMaIIUIO

YKa3aThb Ha3BaHHUC YCIYTHU

noANuch  /pactmdpoBka moamucu/

« » 20 T
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[Tpunoxxenne Ne 3 k aAMUHUCTPAaTUBHOMY PETJIAMEHTY

BJok-cxema nmocse10BaTeJIbHOCTH eHCTBUH NPHU NMPEAO0CTABJICHUMN YCJIYTH
«IIpenocraBienne uHpopManNu 0 IpMapKax, BHICTABKAX HAPOJHOI0 TBOPYECTBA, peMeceJl
HAa TEPPUTOPHUH IOPoaAcKOro okpyra «l'opoa JlecHoii»»

OOpareHue 3asBUTEIN 3a MpeAocTaBlcHrEM ycayru «lIpenocrasnenne nHpopMarmu o sspMapKax, BEICTABKaX HApOJHOTO TBOPUYECTBA,
peMecen Ha TEppUTOpUM ropockoro okpyra «l'opox JlecHoi»

v \

B nuceMenHOM BHIE (B TOM YHCIIE 1O DICKTPOHHOM MOYTe) 10O YCTHO Ha caiit MBY «/ITu/l «FOHOCTBY», IPe0CTABIISIONIETO
yciyry, Ha Equsbli opTall rocy 1apCTBEHHBIX U
J MYHUIUTAIBHBIX yeayT (pynkuuit), [Topran

TOCY/IapCTBEHHBIX U MyHUIIMNAIBHBIX YCIYT ((QYHKINN)

Ja

CootBercTBue
oOpareHus
TpeOOBaHUAM

CBepyioBcKoi obacTu

ITouck 3asBuTENEM HA caliTe HEOOXOIUMON

y nHpOpMaIIH
Perucrpanus obpamenns (3ampoca) B XKypHaie Perucrpanms obpamenus (3ampoca) B XXyprae
perucTpanyy ooparieHni 3asBuTenei peructpanuu oOparieHuii 3asBureneit
Paccmotpenne oOpanieHus Wudopmuposanue 3asiBUTENSI 00 OTKa3e B HeT Hg(POPMaHHﬂ
HIPEJOCTABICHUN YCIYTH ODHapyKeHa

! .

[MoaroToBka HHPOPMALIUY O IPMapKax,
BbICTaBKaxX HApPOJHOT'O TBOPYECTBA,
pemecen Ha Tepputopun 'O «"opox
JlecHoit»

N

WHudopmupoBaHue 3asiBUTENS O IPEJOCTABICHUH YCITyTH
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